ARYABHATTA COLLEGE

UNIVERSITY OF DELHI

Application No. :-SASST/0074

POST INFORMATION

Applied for : Senior Personal Assistant Post Category : UR
Payment Ref. No. : N/A Category: UR
Amount : 0.00 Transaction Date : 25/03/2022
Bank : N/A

Type of Applicant: CENTRAL/STATE GOVT./AB/PSU EMPLOYEE

SECTION-A GENERAL
1. (i) Full Name : VANDANA
(ii) Father Name: MADAN LAL

2. Date of Birth 06/10/1987

3. Nationality INDIAN

4. Gender FEMALE

5. Religion HINDUISM Vo 2s o
6. Marital Status MARRIED

7. (a) Address for correspondence :- FLAT NO. 214, SECOND FLOOR, BLOCK-D, OMICRON-01, GREATER
NOIDA, DISTRICT GAUTAM BUDH NAGAR, UTTAR PRADESH, PIN CODE 201310

Tel. No. Mobile No. 9910009851
Email Id. VANDANAVANDANA2014@GMAIL.COM

(b) Permanent Address :- FLAT NO. 214, SECOND FLOOR, BLOCK-D, OMICRON-01, GREATER NOIDA,
DISTRICT GAUTAM BUDH NAGAR, UTTAR PRADESH, PIN CODE 201310
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EDUCATIONAL QUALIFICATION (STARTING FROM 10TH CLASS)

Examination Year Subjects Division/ Marks School/College | University/Board
Grade Attended
10th 2003 ENGLISH, HINDI, |FIRST 70 SARVODAYA CBSE
MATHS, GIRLS SR. SEC.
SANSKRIT, SCHOOL
SCIENCE SURAJMAL
VIHAR DELHI
12th 2005 ENGLISH, FIRST 65 SARVODAYA CBSE
COMPUTER GIRLS SR. SEC.
SCIENCE, SCHOOL
PHYSICS, SURAJMAL
CHEMISTRY VIHAR DELHI
UG 2009 ENGLISH, HINDI, |THIRD 45 SCHOOL OF UNIVERSITY OF
HISTORY, OPEN LEARNING |DELHI
POLITICAL
SCIENCE
Master 2012 ENGLISH SECOND |50 DIRECTORATE KURUKSHETRA
LITERATURE 10 OF DISTANCE UNIVERSITY
PAPERS EDUCATION HARYANA
PROFESSIONAL QUALIFICATIONS
Examination Year Subjects Devision/ Marks School/College | University/Board
Grade Attended
SECRETARIAL 2008 SHORTHAND, FIRST 90 WOMEN'S YWCA OF DELHI
PRACTICE TYPEWRITING, TRAINING
OFFICE INSTITUTE
PROCEDURE,
ENGLISH FOR
BUSINESS

COMMUNICATIO
N, PERSONALITY
DEVELOPMENT,
ENGLISH
REMEDIAL,
COMPUTERS
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DOEACC 'O 2009 IT TOOLS & C 64 DOEACC DOECACC
LEVEL COURSE APPLICATIONS, SOCIETY SOCIETY
BUSINESS
SYSTEMS,
INTERNET &
WEB DESIGN,
PROGRAMMING
THROUGH 'C'
LANGUAGE,
PRACTICAL
LL.B (3 YEARS) |2015 30 PAPERS SECOND |54 LAW CENTRE-1 |UNIVERSITY OF
FACULTY OF DELHI
LAW
LL.M (2 YEARS) [2017 12 PAPERS SECOND 57.5 DIRECTORATE KURUKSHETRA
OF DISTANCE UNIVERSITY
EDUCATION HARYANA
HINDI TYPING 2018 HINDI TYPING PASS PASS HINDI COMMITEE | OFFICE OF
AT TIS HAZARI DISTRICT &
COURTS DELHI |[SESSIONS
COURTS, DELHI
CITY & GUILDS |0 SHORTHAND, PASS PASS CITY & GUILDS |CITY & GUILDS
LONDON OFFICE LONDON LONDON
INSTITUTE PROCEDURE, INSTITUTE INSTITUTE
EBC
WORK EXPERIENCE
S.No Name of the Designation and Period Experience | Basic Pay Grade
Office Nature of the (Year/Month/D Pay/Level
From To
Post ay)
1. OFFICE OF PERSONAL 21/01/2009 |10/05/2018 |09 YEARS 03 (58600 4600
DISTRICT & ASSISTANT & MONTHS 19
SESSIONS PERMANENT DAYS
COURTS (HQ),
TIS HAZARI
COURTS, DELHI
1. HIGH COURT OF |ADMINISTRATIVE |10/05/2018 |03/07/2018 |00 YEAR 01 67700 6600
DELHI OFFICER MONTH 23
JUDICIAL DAYS
1. HIGH COURT OF | CIVIL JUDGE 04/07/2018 |25/03/2022 |03 YEARS 08 (30010 5400
JUDICATURE AT [(JUNIOR MONTHS 21
ALLAHABAD DIVISION) DAYS
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11. Do you know typewriting English: -Yes Hindi: -Yes

Speed 60 WPM 30 WPM
12. Do you know shorthand English: -Yes Hindi: -No
Speed 100 WPM
13. Do you have computer Proficiency -Yes
MS Word -Yes MS Excel -Yes MS Power Point -Yes
Tally -No Email -Yes Browsing searching -Yes

Other : NIIT SWIFT C++, NIIT SWIFT 2000, DOEACC 'O' LEVEL COURSE, COMPUTER BASIC,
OPENOFFICE, LINUX

14. a) Have you at any time convicted by a court for any criminal offence? If so, give name of the
court, Case number and offence -No

b) Were you at any time declared unfit or asked to submit your resignation or discharged or
dismissed.If yes please furnish details -No

15. Indicate the time you will require to join. if selected.
AS EARLY AS POSSIBLE

DECLARATION

| hereby declare that information given by me in this application form is complete and correct in all
respects, | understand that | shall be liable for furnishing wrong information in this application
form.

A"
o o e e g i

Place: Applicant Signature
Date: 25-Mar-2022

ENDORSEMENT FROM EMPLOYER
(For Applicant in Employment)

The facts stated in this application have been verified and found correct. This organization/
department has no objection in his/her applying for the post refered in the application.

Date Signature of the head of organization/department
(With seal)
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OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs): DELHI

No. _.5‘7’5’3'3 JEstt.-1/PF/2018 Dated, Delhi the ¢t

TO WHOSOEVER IT MAY CONCERN

This is to certify that Ms. Vandana W/o Shri Deepak Kumar had joined this office as
Stenographer on 21.01.2009. Her Technical Resignation had been accepted and she had
been relieved from this office w.e.f. 10.05.2018 (F/N) consequent upon her selection to the

post of Administrative Officer (Judicial) in the Hon’ble High Court of Delhi, New Delhi.

MANJU BINDRA '\ drn
Administrative Officer (Judk@}jfg'\'\ a\\8
Administration BrancgU [ANJU BINDRA)

DM & Ry & s ddae (3t A 1AL) (LINK)

ADMINISTRATION BRANCH-I

OFFICE OF DISTRICT & SESSIONS JUDGE (HQs)
TIS HAZARI COURTS, DELHI

Through concerned official:
Ms, Vandana W/o Shri Deepak Kumar, Ex-Personal Assistant of this office, Addl. Civil Judge
(Jr. Div.}, Court no.-3, Muzaffarnagar, U.P.

10
1
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HIGH COURT OF DELHI : NEW DELHI

No.186/Estt.I/E-2/DHC
Date: 05.07.2018

EXPERIENCE CERTIFICATE

It is certified that Ms. Vandana has worked as temporary Administrative

Officer (Judicial) in this Court in the level 11 of Pay Matrix (as per 7" Central Pay

Commission) from 10.05.2018 (AN) to 03.07.2018 (AN).

He
Admn. Officer (Judl.) (Estt.I)
K. R. M Yandan
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OTHER SERVICES APPLICATION OF SMT. VANDANA

Case Id : 500019532022

Name of the Applicant
Type of Application/Representation
Designation

= b Ll B

Application

5. Date of Submission

Attachment
advertisement

Employee No. : 2624

Application
SMT. VANDANA
Grant of permission to Judicial Officers to appear in competitive examinations.
Addl. Civil Judge (Junior Div.)
Respected Sir,
With due respect it is submitted that Aryabhatta College, University of Delhi
has invited Online applications for different permanent Non-Teaching posts in
the pay scale with allowances permissible under the University rules vide its
Recrutiment Advertisment bearing Ref. No. : AC/Advt (NT)/2022/001 dated
24.02.2022. Copy of Recruitment Advertisement is enclosed herewith for your
kind perusal.
I am willing to apply for the post of Senior Personal Assistant at Pay Level 7 in
Aryabhatta College, University of Delhi. I possess all eligibility conditions for
the said post. As per clause no. 10 of General Instructions to candidates of
Recruitment Advertisement it is mentioned “Those who are in employment with
state/Central Govt/PSU, must submit a “NO OBJECTION CERTIFICATE” from
the employer at the time of upload. Failure to submit/upload NOC by due date
will lead to cancellation of candidature.” The last date for submission of
online application is 25.03.2022.
It is therefore humbly prayed and requested to your goodself to kindly grant me
NO OBJECTION CERTIFICATE for filling the online application form for the
above post at the earliest.
1 shall be highly obliged.

20/03/2022
Attachments
Uploading Date
20/03/2022

*Red background attachments are uploaded in return of obhjection.

eServicesJO

https://www.dc.allahabadhighcourt.in 1/1
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