
ARYABHATTA COLLEGE
UNIVERSITY OF DELHI

-------------------------------------------------------------------------------------------

Application No. :-SASST/0074

__________________________________________________________________

POST INFORMATION

Applied for : Senior Personal Assistant Post Category : UR

Payment Ref. No. : N/A Category: UR

Amount : 0.00 Transaction Date : 25/03/2022

Bank  : N/A

Type of Applicant: CENTRAL/STATE GOVT./AB/PSU EMPLOYEE

__________________________________________________________________

SECTION-A GENERAL

1. (i) Full Name : VANDANA

   (ii) Father Name : MADAN LAL

2. Date of Birth 06/10/1987

3. Nationality INDIAN

4. Gender FEMALE

5. Religion HINDUISM

6. Marital Status MARRIED

 7. (a) Address for correspondence :-  FLAT NO. 214, SECOND FLOOR, BLOCK-D, OMICRON-01, GREATER

NOIDA, DISTRICT GAUTAM BUDH  NAGAR, UTTAR PRADESH, PIN CODE 201310

Tel. No.  Mobile No. 9910009851

Email Id. VANDANAVANDANA2014@GMAIL.COM

 (b) Permanent Address :-  FLAT NO. 214, SECOND FLOOR, BLOCK-D, OMICRON-01, GREATER NOIDA,

DISTRICT GAUTAM BUDH  NAGAR, UTTAR PRADESH, PIN CODE 201310
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__________________________________________________________________

EDUCATIONAL QUALIFICATION (STARTING FROM 10TH CLASS)

Examination Year Subjects Division/

Grade

Marks School/College

Attended

University/Board

10th 2003 ENGLISH, HINDI,

MATHS,

SANSKRIT,

SCIENCE

FIRST 70 SARVODAYA

GIRLS SR. SEC.

SCHOOL

SURAJMAL

VIHAR DELHI

CBSE

12th 2005 ENGLISH,

COMPUTER

SCIENCE,

PHYSICS,

CHEMISTRY

FIRST 65 SARVODAYA

GIRLS SR. SEC.

SCHOOL

SURAJMAL

VIHAR DELHI

CBSE

UG 2009 ENGLISH, HINDI,

HISTORY,

POLITICAL

SCIENCE

THIRD 45 SCHOOL OF

OPEN LEARNING

UNIVERSITY OF

DELHI

Master 2012 ENGLISH

LITERATURE 10

PAPERS

SECOND 50 DIRECTORATE

OF DISTANCE

EDUCATION

KURUKSHETRA

UNIVERSITY

HARYANA

__________________________________________________________________

PROFESSIONAL QUALIFICATIONS

Examination Year Subjects Devision/

Grade

Marks School/College

Attended

University/Board

SECRETARIAL

PRACTICE

2008 SHORTHAND,

TYPEWRITING,

OFFICE

PROCEDURE,

ENGLISH FOR

BUSINESS

COMMUNICATIO

N, PERSONALITY

DEVELOPMENT,

ENGLISH

REMEDIAL,

COMPUTERS

FIRST 90 WOMEN'S

TRAINING

INSTITUTE

YWCA OF DELHI
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DOEACC 'O'

LEVEL COURSE

2009 IT TOOLS &

APPLICATIONS,

BUSINESS

SYSTEMS,

INTERNET &

WEB DESIGN,

PROGRAMMING

THROUGH 'C'

LANGUAGE,

PRACTICAL

C 64 DOEACC

SOCIETY

DOECACC

SOCIETY

LL.B (3 YEARS) 2015 30 PAPERS SECOND 54 LAW CENTRE-1

FACULTY OF

LAW

UNIVERSITY OF

DELHI

LL.M (2 YEARS) 2017 12 PAPERS SECOND 57.5 DIRECTORATE

OF DISTANCE

EDUCATION

KURUKSHETRA

UNIVERSITY

HARYANA

HINDI TYPING 2018 HINDI TYPING PASS PASS HINDI COMMITEE

AT TIS HAZARI

COURTS DELHI

OFFICE OF

DISTRICT &

SESSIONS

COURTS, DELHI

CITY & GUILDS

LONDON

INSTITUTE

0 SHORTHAND,

OFFICE

PROCEDURE,

EBC

PASS PASS CITY & GUILDS

LONDON

INSTITUTE

CITY & GUILDS

LONDON

INSTITUTE

__________________________________________________________________

WORK EXPERIENCE

S.No

.

Name of the

Office

Designation and

Nature of the

Post

Period Experience

(Year/Month/D

ay)

Basic Pay Grade

Pay/Level
From To

1. OFFICE OF

DISTRICT &

SESSIONS

COURTS (HQ),

TIS HAZARI

COURTS, DELHI

PERSONAL

ASSISTANT &

PERMANENT

21/01/2009 10/05/2018 09 YEARS 03

MONTHS 19

DAYS

58600 4600

1. HIGH COURT OF

DELHI

ADMINISTRATIVE

OFFICER

JUDICIAL

10/05/2018 03/07/2018 00 YEAR 01

MONTH 23

DAYS

67700 6600

1. HIGH COURT OF

JUDICATURE AT

ALLAHABAD

CIVIL JUDGE

(JUNIOR

DIVISION)

04/07/2018 25/03/2022 03 YEARS 08

MONTHS 21

DAYS

30010 5400
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11. Do you know typewriting

      Speed

English: -Yes
60 WPM

Hindi: -Yes
30 WPM

12. Do you know shorthand

      Speed

English: -Yes
100 WPM

Hindi: -No

13. Do you have computer Proficiency -Yes

MS Word -Yes MS Excel -Yes MS Power Point -Yes

Tally -No Email -Yes Browsing searching -Yes

Other : NIIT SWIFT C++, NIIT SWIFT 2000, DOEACC 'O' LEVEL COURSE, COMPUTER BASIC,

OPENOFFICE, LINUX

14.   a) Have you at any time convicted by a court for any criminal offence? If so, give name of the
court, Case number and offence -No

      b) Were you at any time declared unfit or asked to submit your resignation or discharged or
dismissed.If yes please furnish details -No

15. Indicate the time you will require to join. if selected.

       AS EARLY AS POSSIBLE

__________________________________________________________________

DECLARATION

I hereby declare that information given by me in this application form is complete and correct in all
respects, I understand that I shall be liable for furnishing wrong information in this application
form.

Place:

Date: 25-Mar-2022

Applicant Signature

__________________________________________________________________

ENDORSEMENT FROM EMPLOYER

(For Applicant in Employment)

The facts stated in this application have been verified and found correct. This organization/

department has no objection in his/her applying for the post refered in the application.

Date Signature of the head of organization/department

(With seal)
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