
NO. |D62 

IIGH COURT OF JUDICATURE AT ALLAHABAD 
AMENDMENT (ADMIN G-II) SECTION 

NOTIFICATION 

(Correction Slip No. 126) 

VIllb/ Admin G-/Allahabad 

In cxercisc of the powers conferrcd by Articlc 227 of the Constitution of India 

and Section 122 of the Civil Proccdure Codc. 1908 rcad with scction 21 of Gencral 

Clauses Act. 1897, the Iligh Court of Judicaturc at Allahabad with the previous 

permission of the Govcrnmcnt of Utar Pradesh, is pleascd to make the following 

amendments in General Rules (Civil), 1957 with cffcct from the date of their 

publication in the Utar Pradesh Gazettc. 

GENERAL RULES (CIVIL)AMENDMENT)RULES,2017 

Short title and Commencement 

2017. 

(1)(a) These rules shall be callcd the Gencral Rulcs (Civil) (Amendment) Rulcs, 

(b) They shall comc into force on the date of thcir publication in the Gazette. 

Substitution of Rule 4 

4.Definitions 

(2) For Rulc 4 of the Gencral Rulcs (Civil), 1957 hercinaftcr referred to as the said 
rulcs as sct out in column 1 bclow. thc Rulc as set out in column 2 shall be 

substitutcd. namcly: 

Dated: 2|-1|-2023 

Column 1 

(Existing Rule) 

In these rules, unlcss therc is anything 
repugnant in the subjcct or context: 

4.Definitions 

arca. 

Column 2 

(Rule as hereby substituted) 

"Central Nazir" includes the Nazir of a (a) �Central Nazir" includes the Nazir of 
District Judgc, or of a Civil and Scssions a District Judgc, or of an Additional 
Judge whose headquarter arc situatcd in District and Scssions Judge whose 
any outlying district. headquarter are situated in any outlying 

"Chapter" means chapter of these rules. (b) "Chapter" mcans chapter of these 
rules. 

"Civil Judge" includes Additional Civil (c) "Civil Judge" includes Additional 
Judge. Civil Judgc. 
"Code" mcans the Civil Proccdure (d) "Code" means the Civil Procedure 
Code, 1908 as amended from timc to Code, 1908 as amended from time to time 
time in its application to courts in its application to courts subordinate to 
subordinate to the IHigh Court. the Iligh Court. 
"Collector" is used synonymously with (c) "Collector" is uscd synonymously 
Deputy Commissioner. 
"Form" followed by a number, cg. () "Form" followed by a number, c.g. 
form 90, mcans by a form prescribcd by form 90, mcans by a form prescribed by 
these Rules and dcscribed by such scrial thesc Rules and described by such serial 
number in Appendix 4. number in Appendix 4. 
"High Court" mcans Iligh Court of (g) �High Court" mcans High Court of 
Judicaturc at Allahabad. 
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with District Magistrate. 

Judicaturc at Allahabad. 



"Judicial Officer" means the presiding (h) �Judicial Officer" means the 
officer ofa Civil Court. presiding officer of a Civil Court. 

(i) �Civil Judge (Junior Division)" 
includes Additional Civil Judge (Junior 

"Munsif" includes Additional Munsif. 

"Outlving District" means a revenue () "Outlying Area" mcans a revenue unit 
district where the permanent court of the where the permanent court of the District 
District Judge is not situate. 
"Outlying Munsifi" means as 
Munsif's Court not situated at the Head 
Quarter of a District Judge or a Civil and 
Sessions Judge. 

"Rule" means a Rule of these Rules. 
"Section" means section in the Code. 
«State" 
Pradesh. 

Judge is not situate. 
a (k) *Outlying Courts" means a Court of 

Civil Judge (Junior Division). Civil Judge 
(Senior Division) or Additional District & 
Sessions Judge not situated at the Head 
Quarter of a District Judge. 

"0-r" means Order-Rule in the first (l) "0-r" means Order-Rule in the first 
Schedule of the Code. Schedule of the Code. 
"Pleader" means pleader as defined 
under Section 2(15) of the Code. 

(m) *Pleader" means pleader as defined 
under Section 2(15) of the Code. 
(0) �Rule" means a Rule of these Rules. 
(o) "Section" means section in the Code. 

means the State of Uttar (p) �State" means the State of Utar 

() 

Pradesh. 
(g) �Action" includes any form of 
proceeding in the Court but does not 
include proceedings before an Arbitrator. 
(r) �Address for service" means an 
address of the place at which a summon. 
an application or other document may be 
sent or left for the party giving such 
address. Such address must be a physical 
address and: 
(1) If it is of a building or property which 
is divided into parts which are capable of 
separate occupation, shall also specify 
which part of the building or property is 
the address for service; 
(2) May specify, any addition to a physical 
address and e-mail address to which 
documents may electronically be directed 
to the party giving it and the party 
initiating the proceeding has also indicated 
on a document filed by such party that it 
has an e-mail address. This sub paragraph 
shall apply to all action commenced on or 
after the pilot commencement date. bv 
legal practitioner who register for 
participation an interim e-Filing pilot 
project commissioned by the Court. 
(s) �Appeal" includes a cross appeal. 

"Anthorized 
communication" means: 

electronic 

(1) a communication of information in the 
form of date, text of images by means of 
guided or unguided electromagnetic 
energy or both. including an e-mail or an 
e-mail attachment: or 

| 

Division). 



(2) a communication of information in the 
form of sound by means of guided or 
unguided electromagnetic energy of both 
where the sound is processed. at its 
destination. by an automatic speech 

recognition system; 
in accordance with information 

technology requirements specified by the 
court by practice direction. 
(u) "Defend" means to take part in any 
proceedings whereas defendant, 
respondent, intervenes or in any life 

(v) "Deliver" includes clectronic 
transmission to the e-mail address of the 
addressce by an authorized electronic 
communication. 
(w) "Document" includes in addition to a 
document in writing: 
(1) any book, map, plan, graph or drawing: 

(2) any photograph 
(3) any label, marking or other writing 
which identifies or describes anything of 
which it forms part or to which it is 
attached by means whatever; 
(4) any disc, tape, sound track, computer 
or device whether of the same or any kind 
whatsoever in which sounds or other data 

(not being visual images) are embodied so 
as to be capable (with or without the aid of 
Some other cquipment) of being 
reproduced therefrom; 
(5) any film (including a micro film) 
negative tape disc or other device in which 
one or more visual images are embodied 
so as to be capable (with or without the aid 

of some other equipment) of being 
reproduced there from; and 
(6) anything whatsoever on which is 
marked any words, figures, letter or 
Symbols which are capable of carrying a 
definite meaning to persons conversant 
with them. 
(x) "Electronic Mail" is a store and 
forward method of composing, sending 
and storing received message in electronic 
form via computer based communication 
mechanism. 

(v) "Electronic Mail Service" means the 
summons send in pre-designed template 
form by electronic mail, digitally signed 
by the presiding officer of the court or any 
other person authorized in this behalf by 
the High Court or the District Judge. as the 
case may be. 

capacity. 



(z) "E-mail Address" means the mailing 
address to and from which an authorized 
electronic communication may be sent and 

reccived, using the World Wide Web. 
(z1) �Establishment" means and includes 
the instituting court mention in table given 
in Rule 21. 

(z2) *Fax" (A short form of facsimile) is 
the telephonc transmission of scanned and 
printed material (text or images to a 
telephone number with a printer or any 
other output device) 
(73) "File" includes delivery to the 
registry by authorized electronic 

communication, and received into an 
electronic file of the court as a record of 

proceedings. 
(z4) "Image" means a picture which has 
been created, copied, stored or transmitted 
in electronic form. 
(z5) �Issued" includes sending by means 
of authorized electronic an 

communication. 

(z6) Judicial Service Centre" means the 
department of judgeship meant for 

providing E-Court services. 
(z7) �Person under a disability" means 
an infant and any person who by reason of 
physical weakness or intellectual or 

mental impairment or other condition, 
whether temporary or permanent is unable 
to given instructions to take, defend or 
compromise proceedings. 
(z8) *Pilot commencement date" means 
the date referred to in the Rules for the 
commencement of the pilot e-filing project 
commissioned by the court. 
(z9) *Proceedings" means an action, suit, 
cause, matter, review or appeal, and 
includes a counter claim. 
(z10) �Registered User" means of person 
who has registered to gain access to use of 
any electronic filing or other system 
maintaincd or operated by the Courts 
Administration/ Authority. 

(z11) "Representative Party" means 
person who is acting in the capacity of a legal 
representative or guardian of the person of the 

property or another person or persons, and 

includes a trustee, executor, administrator. 
committee, guardian, manager 
representative appointed by statute or by order 
of court or by an agent, director, manager or 

secretary appointed out of court when acting 

in a representative capacity. 

a 



Substitution of Rule 7 

Column 1 

(Existing Rule) 

(3) For Rule 7 of the said Rules, set out in column 1 below the Rules, as set out in 

column 2 shall be substituted, namely: 

Substitution of Rule 10 

(z12) Transmit" 
of an 

communication. 

Column 1 

means 

(Existing Rule) 

includes sending by 
authorized clectronic 

Note- "Words and Expressions used but not 
defined in these Rules and defined in the 
Information Technology Act 2000 (Act no. 21 
of 2000) and the Rules made thereunder, as 
amended from time to time shall have the 
meanings assigned to them in the said Act and 
the Rules" 

7. Officer in charge. Subject to the 7. Officer in charge. Subject to the 
general control and supcrvision of the gencral control and supervision of the 

District Judge, the Central Nazarat, District Judgc. the Central Nazarat, 
Record Room, Amins, and Copying Record Room, Amins, Judicial Service 
Department at the Headquarters of a Centre and Copying Department at the 
District Judge or in an outly ing district Headquarters of a District Judge or in an 
shall cach be placed in charge of a outlying district shall cach be placed in 
judicial officer nominated by District charge of a judicial officer nominated by 

4 District Judge may fix Court hours 
from 10 am to 3.30 p.m instead affrom 

Column 2 

3(A) For Rule 10 of the said Rules, set out in column 1, below the Rule as set out in 

column 2 shall be substituted, namely: 

(Rule as hereby substituted) 

Column 2 

(Rule as hereby substituted) 

10. Daily sitting of Judges: The daily 10. Daily sitting of Judges: The daily 
sittings of Civil Courts for judicial work sittings of Civil Courts for judicial work 
shall ordinarily cxtend from 10-30 a.m. shall ordinarily extend from 10-30 a.m. To 
to 4 p.m. with a recess from 1.30 p.m. to 4:30 p.m. with a recess from 1.30 p.m. to 
2 p.m.. and Judicial Officcrs shall so 2 p.m., and Judicial Officers shall so 

arrange the busincss of their Courts as to arrange the business of their Courts as to 
supply work for that time; provided that supply work for that time; provided that a 
a sitting may be prolonged by half an sitting may be prolonged by half an hour 

conveniently interrupted. 
District Judges shall be in the Court District Judges shall be in the Court 
building not later than 10-30 a.m. and building not later than 10:00 a.m. and 
shall sit in Court at the latest by 11-30 shall sit in Court at the latest by 10-30 
a.m. for judicial work. If administrative a.m. for judicial work. If administrative 
work remains unfinished by 11-30 a.m., work remains unfinished by 10-30 a.m., it 

it may be done after 4 p.m. may be done after 4:30 p.m. 

convenicntly interrupted. 

Judge. the District Judge. 

hour for the purposes of bringing to a for the purposes of bringing to 
conclusion the examination of a witncss, conclusion the examination of a witness, 
the hearing of an argument, or any other the hearing of an argument, or any other 
proceeding which, in the opinion of the procccding which, in the opinion of the 

cannot be Judge, should not be or cannot be Judge, should not be or 



10-30 a.m, to 4pm.for all or ay of the 
Civil Courts in the judgeship, or he may deleted 

fx these hows for his own Cout only, in 
|which case he mqy do administrative 

work up lo ll a.m and begin his Court 
work_from that hour. Such changes 
should be reported to the High Cowt. 

There shall be no departure Irom this There shall be no departure from this rulec, 
rule, except for special reasons of except for special reasons of urgency, 
urgency, which must be reccorded in the which must be recorded in the register of 
register of daily sitings. 
Substitution of Rule 12 

(4) For Rule 12 of the said Rulcs, sct out in column 1, bclow the Rule as set out in 
column 2 shall be substitutcd, namcly: 

Column 1 

(Existing Rule) 

|daily sittings. 

Substitution of Rule 16 

Column 2 

12. Absence fron Court: Whencver a 12. Absence from Court: Whenever a 
District Judge, or an Additional Judge or District Judge without leave previously 
a Civil & Sessions Judge without leave obtaincd abscnce himself from his court, 
previously obtaincd abscncc himself such abscnce and the cause therecof shall 
from his court, such absence and the be reported to the High Court by the next 
cause thercof shall be rcported to the day. Such absence should not be for more 
High Court by the next day. Such than two working days in any one month, 
absence should not be for more than two and shall be treated as casual leave. In 
working days in any one month, and similar cases an Additional District and 
shall be treated as casual lcave. In Sessions Judge, a Judge of Court of Small 
similar cases a Judge of Court of Small Causes, a Civil Judge (Senior Division) or 

Column 1 

(Existing Rule) 

(Rule as hercby substituted) 

(5) For Rule 16 of the said Rules set out in column 1 below, the Rule as set out in 
column 2 shall be substituted, namely: 

Column 2 

(Rule as hereby substituted) 
16. Weekly Cause List. A weckly list in 16. Cause List. A list of cases fixed for 

the form sub joincd of cases fixcd for hearing and other purposes, in each Court 
hearing, prepared in legible hindi and shall be electronically generated in the 
signed by the munsarim of the court following form in Hindi and English for 

|shall be pasted on the last working day cach working day in advance and shall 
of the previous weck in some also be pasted in the beginning of each 

conspicuous place in every court house. working day on notice board in some 
In preparation of such list preccdence conspicuous place in every Court house. 
shall be given to cases, which are at AII the District 
hearing or have been already adjourned, Counsel/Additional District Government 
and the order in which cases arc cntercd Counsel and the learned Members of the 

Government 

Causes, a Civil Judge or Munsif shall Civil Judge (Junior Division) shall make a 
make a report to the District Judge who report to the District Judge who shall treat 
shall treat such absence as casual leave. such absence as casual leave. 

shall not be departed from without the Bar may get hard copy also of the entire 



express order of the presiding judgc of cause list on payment of the prescribed 
the court. Space shall be lcft in the list, at fees. 
the hcad of entries of cach day for the 
subscquent insertion, if nccessary, of 
adjourncd cases. In the fourth column it 
shall be noted in the regard to cach case 
for what purposc it is to be laid beforc 
the court; whether, for instance, for 
scttlement of issucs, or for final disposal 
or for delivery ofjudgment. 

Number 

Form 

Date, Month & Year 

Name Names of Purpose 
of the partics' and 

Description partics lawycrs 
ofCase 

N.B.- The maintenance of a 
Memorandum book form Nos. 77, 78 
and 79 docs not obviatc thc nccessity of 
compliance with this rule. 

18. 

Substitution of Rule 18 

Column 1 

(Existing Rule) 

Omission of Rule 18A 

Sr. 

No. 

Substitution of Rule 25 

1 

(7) Rule 18A of the said Rules shall be omitted. 

Column l 

(Existing Rule) 

Provided that when salcable forms 

IN THE COURT OF 

Designation and Name of Presiding 
Officer 

Civil Cause List of 

Cause List 

Date ...DD....MM......YY 

(6) For Rule 18 of the said Rulcs, set out in column 1 below, the Rule as set out in 
column 2 shall bec substitutcd, namely: 

Case Case Name Name of Purpose/ 
Type No. of the Remark 

2 

paper. 

3 4 

Rubber stamps prohibited. The 18. Rubber stamps prohibited. The use 
use of rubber stamps in judicial orders or of rubber stamps in judicial orders for 
signatures requircd to be madc by any signaturcs rcquired to be made by any law 
law or rules, is forbidden. or rules, is forbidden, however electronic 

signature may bc affixed on electronic 
record. 

Column 2 

S 

5 

(Rule as hercby substituted) 

(8) For Rule 25 of the said Rulcs, set out in column 1 below, the Rule as set out in 
column 2 shall be substituted., namely: 

Column 2 

6 

(Rule as hereby substituted) 

25. Paper for pleadings and petitions. 25. Paper for pleadings and petitions. 
All plcadings, applications, and All pleadings, applications, and petitions 

petitions of whatsocver nature, and also of whatsocver nature, and also powers of 
powers of attorney and certi ficates of attorney and certificates of pleaders, filed 
pleaders, filed in the course of civil in the coursc of civil judicial proceedings, 
judicial procccdings, shall be written in a shall bc written in a legible handwriting or 

Provided that when saleable forms have 

Parties Advocate 

legible hand or type-written on type-written on Government water-marked 
Government water-markcd paper. 



have been prescribcd by the High Court been prescribed by the High Court for any 
for any purpose, applications must be purpose, applications must be presented on 

such forms, if available. presented on such forms, ifavailable. 
Provided also that when Government Provided also that when Government 

watermarked papcr is not available, watermarked paper is not available, Courts 

Courts may accept plcadings or petitions may acccpt plcadings or petitions on stout 

Margin. 

Substitution of Rule 27 

Column 1 

(Existing Rule) 

Only one side of the paper shall be 
used, and a quarter margin, together with used, and a quarter margin, together with 

at least two and a half centimeter of at least two and a half centimeter of space 

space at the top and bottom of each at the top and bottom of each sheet, shall 

sheet, shall be allowed. be allowed. 

Substitution of Rule 33 

durable paper. 

(9) For Rule 27 of the said Rules, set out in column 1 below, the Rule as set out in 

column 2 shall be substituted, namely: 

Provided further that a soft copy of 
the pleadings, applications and petitions, 
as aforesaid, may be provided at the 
time of filing aforesaid documents. 

Column l 

Margin. 

(Existing Rule) 

Only one side of the paper shall be 

27. Person presenting application. 27. Person presenting application. 
Every application or petition shall at the Every application or petition shall at the 

time of presentation bear the name and time of presentation bear the name and 

also full signature or thumb mark of the also full signature or thumb mark of the 

person actually presenting the same person actually presenting the 

be made in judge's notes. 

Column 2 

(Rule as hereby substituted) 

(10) For Rule 33 of the said Rules, set out in column 1 below, the Rule as set out in 

column 2 shall be substituted, namely: 

together with the date of presentation 
along with identity proof viz Aadhar 
Card, Voter ID Card, PAN Card, 
Passport, Driving License or Identity 
Card issued by Public Authority etc. 

Column 2 

same 

(Rule as hereby substituted) 

33. Orders other than routine ones to 33.Order Sheet. 

No orders except routine orders are to be Upon the institution of a case an order 

recorded on the applications themselves. sheet shall be opened. Upon it shall be 

on stout durable papcr. 

together with the date of presentation. 

recorded: 



All orders other than routinc orders (i) every routine order passed by the passed on applications are to bc recorded court in the case; 
the Judgc's notes which are intended (ii) a note of every other order passed; to be a record in lEnglish or |Windi of the (ii) a note how documents tendered in suit or procccding from the date of thc evidence have been dealt with an 

first hearing to its temination. 

Insertion of Rule 35A 

admissions or denials thereof by the 
opposite parties whether such 
admissions of denials have been 
endorsed thercon hby the said party, and, 
if any question of relevancy is raised, 
the decision thereon: 
(iv) a note of the date of cach hearing 
and the proccedings on that date; 
(v) all proceedings, notes, depositions, 
memoranda of evidence and reports 
shall be so recorded that a quarter 
margin is left. 

An order the reason for which require 
to be recorded at length, shall not be 
written on the order-sheet, but only a 
note of the order and of the date on 
which it was made, shall be entered on 

it. Every entry upon the order-sheet, 
shall be made at the earliest opportunity 
and shall be signed by the presiding 
officer. 

(11) After Rule 35 of the said Rules, Rule 35A shall be inserted namely: 

35A Registration of cases at Case Information System (CIS) 
(i) Every Plaint, Petition, Appcal, Execution Application or Miscellaneous 
Application presentcd before the Court for the institution shall be registered at CIS 
and thereafter it shall be presentcd before the Court in accordance with due process 
of law. 

(i) Munsarim, Reader, Suit Clerk, Appcal Clerk, Execution Clerk or Miscellancous 
Clerk, as the case may be, who cver be the Incharge of the case shall be responsible 

for the regulation updation of the cases at CIS. 

Insertion of Rule 35B 

(iii) Whenever the procccding of the case in any suit, appcal, petition, exccution or 
any other miscellancous procccding culminate into a final decision, all orders and 
final judgment shall also be uploaded on the CIS as much as possible on the very 
same day by steno of the Court concerncd and thc CIS number must also be 
mentioned on such judgment/order. 
(iv) The CIS number shall also be mentioncd in the reader's diary and disposal 
register along with other details of the casc. 

(12) After Rule 35A of the said Rules, Rulc 35B shall be inserted namely: 
35B. Recording of evidence through video conferencing 
The Court may in the interest of Justice or for the expeditious disposal of the case or 
for any other reason which shall be rccorded, in appropriate case may record the 
statement of a person, party or witness, whose presence cannot casily be ensured into 
the Court or who is in the scrvice of the Government, who cannot in the opinion of 



the Court attend, without detriment to the public service through vidco recording. 

Amendment of Rule 66 
(13) In the said rules, figure l0 in proviso of CI(3) of Rule 66 shall be substitutcd by figure 100 and figures 30 & 20 in cl.(4) of rule 66 shall be substituted by figure 300 & 200 respectively. 

Substitution of Rule 68 
(14) For Rule 68 of the said Rules, set out in column I below, the Rule as sct out in column 2 shall be substituted. namely: 

Column I 

(Existing Rule) 

Substitution of Rule 77 

68. Particulars to be given in the order 68. Particulars to be given in the order 
for local investigation. When issuing a for local investigation. When issuing a 
commission for making a local commission for making a local 

investigation under 0. XXVI, r. 9 the investigation under O. XXVI, r. 9 the 
Court shall define the points on which Court shall define the points on which the 
the Commissioner has to report. No Commissioner has to report. The spot 
point which can convenicntly and ought inspection proceedings carried out by 
to be substantiatced by the parties by Advocate Commissioner or Civil Court 
evidence at the trial shall be referred to Amin shall be videographed at the 
the Commissioner. 

Column1 

Column 2 

(Existing Rule) 

(Rule as hercby substituted) 

(15) For Rule 77 of the said Rules, set out in column I bclow, the Rule as set out in 
column 2 shall be substituted, namely: 

77. Munsarims to verify affidavits. 

expense of party concerned and the 
same be provided to the Court unedited 
by Advocate Commissioner or Civil 
Court Amin, as the case may be. No 
point which can conveniently and ought to 
be substantiated by the parties by evidence 
at the trial shall be referred to the 
Commissioner. 

Column 2 

(Rule as hereby substituted) 
77. Munsarims to verify affidavits. 

(a) Munsarims of all Civil Courts may (a) Munsarims of all Civil Courts may 
verify affidavits. verify affidavits. 

(b) The Court fee label of Rs. 1.50 shall (b) The Court fee label of Rs. 15.00 shall 
be affixed on cach affidavit verified be affixed on cach affidavit verified before 
before the Munsarims for filing in the the Munsarims for filing in the Courts of 
Courts of Munsif and Small Causes Civil Judge (Junior Division) or Civil 
Courts and Rs. 2.00 to cach affidavit Judge (Senior Division) as the case may 
verified before the Munsarim for filing be, and Small Causes Courts and Rs. 
in all other Courts and Rs. 4.00 to cach 20.00 to cach affidavit verified before the 
affidavit verificd before the Munsarims Munsarim for filing in all other Courts and 
for filing in the High Court. The said fee Rs. 40.00 to cach affidavit verified before 
shall be in addition to the stamp duty the Munsarims for filing in the High 
chargeable under Article 4 of Schedule Court. The said fee shall be in addition to 
"I-B' of the Indian Stamp Act. the stamp duty chargeable under Article 4 

10 



Amendment in Rule 78 
(l0) In the said nules, in rule 78, tigures |.50, 2.00 & 4.00 shall be substituted by 
tigures I$ 00, 20.00 A 40.00 respetivcly 

Substitution of Rule 79 

ot Schedule "1-B' of the Indian Stamp Act. 

(|) Fo Rule 79of the said Rules, set out in column | below, thc Rule as set out in 
wumn shall be suhsiltuled, nanmclk 

Column 1 

(Existing Rule) 

Column 2 

with 79. 
(Rule as hereby substituted) 

79, lnstructions for dealing 
applications for adjournments. 
ln dealing with application 
adhournent Courts shall be guided by 
the ollowing instrucions: 
()A date ot hearing once ived shall be () A date of hearing once fixed shall be 
adhend to as far as possible and no 

Instructions for dealing with 
applications for adjournments. 

for In dealing with application 
adjournment. Courts shall be guided by 
the lollowing instructions: 

for 

adhercd t0 as far as possible and no 
adjournmcnt shall be granted except for 
good cause to be recorded by the Judge. 
Adjournnment should not as a rule be 
granted on the request of one of the partics 
when the other party is ready to procecd 
with the casc, except on payment of an 
adcquate sum as costs not less than Rs. 

100, including costs for summoning and 
attendance of witnesses and the day's 
remuneration for counsel. Such costs if 

paid, shall not be taxed in the decrec. 
Every subscquent adjournment 
application of the same party on same 
stage be awarded with double sum of 
cost with condition precedent of 
previous payment for want of which 
further prosecution/ defense shall be 
barred/struck off, as the case may be 
and the Court may procced further. 

(2) The fact that a party is, through (2) The fact that a party is. through 
carelessness or negligencc, not ready to carclessness or negligence, not ready to go 
go on vith a suit, is not in itsclf a good on with a suit, is not in itself a good cause 
cause for adjournment. for adjournment. 
(3) The rules regarding the filing of (3) The rules regarding the filing of 
documents and cxhibits should be documents and cxhibits should be strictly 
strictly observed. and parties have no observed, and parties have no right to ask 
right to ask for adjournments in order to for adjournments in order to obtain copies 
obtain copies of documents, if by the of documcnts, if by the exercise of 
exercise of diligence they could have diligence they could have procured them 
procured them in time. in time. 

(4) A hcaring should not be adjourncd to (4) A hearing should not be adjourned to 
call for a written report from an oficer call for a writtcn report from an officer of 
of the Court. unless such report be the Court, unless such report be absolutcly 



absolutely nceessary and cannot he nccessary and cannot be obtaincd the same 
obtaincd the same day 

Omission of Rule 85 
(18) Rule 8S of the sad Rules shall be omittcd. 

Substitution of Sub rule (1) of Rule 
89A 

(19) For Sub rule () of Rule 89A of the 
said Rules, set out in column 1 below. 
the Rule as set out in column 2 shall be 
substitutcd, namcly 

Column 1 

(Existing Rule) 

Omission of Rule 94 

day 

89A. Procedure to be followed on 89A. Procedure to be followed on 
transfer or withdrawal of cases. transfer or withdrawal of cases. 

(1) When a casc. ic, a suit, appcal or (1) When a casc i.c.. a suit. appeal or other 
other procecdings in which a date for proccedings in which a date for attendance 
attendance of party or the partics in a of party or the parties in a particular court 
particular court has bcen fixcd. is has been fixed, is transferred from one 
transferrcd from the court to another, the court to another, the former court shall 
former court shall record the order of record the order of transfer in the order 
transfer in the order shect and get it sheet and get it signed by counsel of the 
signed by counscl of the party or parties. party or parties, if any party 1S 

if any party is unreprescnted information unrepresented, information shall be sent to 
shall be sent to his registercd address. him either by SMS, E-Mail or Fax, if 

available or through Post to his 

The case shall be called out by the other The case shall be called out by the other 
court on the date alrcady fixcd by the court on the date already fixed by the 
transferring court and presence of the transferring court and presence of the 

Substitution of Rule 98 

(20) The Sub rule (1) of Rule 94 of the said Rules along with heading and numbering 
of sub rule (2) shall be omitted. 

(21) For Rule 98 of the said Rules, set 

Column 2 

out in column 1 below, the Rule as set 
out in column 2 shall be substituted, 

namely: 
Column1 

(Existing Rule) 

(Rule as hereby substituted) 

98. Drawing up of decree. 

Column 2 

(Rule as hercby substituted) 
98. Drawing up of decree. 

(1) The decree shall be drawn up by the (1) The formal order may be drawn up 
decree writer ordinarily within seven only when a party applies for a copy of 
days of the date of the judgment and the formal order or the Courts so 
shall bear that date. The formal order directs, within seven days from such 
may, however, be drawn up only when a application or direction. After the 
party applics for a copy of the formal formal order has been examined, it shall 
order or the Court so dirccts, within be signed by the judge and the date of 
seven days from such application or such signature be entered by him 
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registercd address. 

parties noted. parties noted. 

direction. Afler the decree or formal immediately bencath the signature. 



order has been cxamincd and the 

provisions of Order XX, Rule 21. have 

been complicd with, it shall be signed by 

the judge and the date of such signature 

cntercd by him immcdiatcly bencath the 

signature. 

Contents of decrce (original). 
(2) A Judge shall scc that thc decrcc or (2) A Judge shall see that the formal 

formal order drawn up specifies clcarly order drawn up specifies clearly the 

the relief granted or other determination relief granted or other determination of 

claim. 

Amendment in Rule 102 

(22) In the said rules, after cl. (a) of rule 102, following cl. (aa) shall be inserted: 

(aa) A party may mention in the plaint, memorandum of appeal, or an 

application requiring the issue of a summon/notice, the mobile number, E-Mail 

address or Fax number of defendant/respondent/ opposite party and on which, 

the summon/notice may be served through the said electronic mode. 

Substitution of Rule 105(A) 

Contents of formal order. 

(23) For Rule 105(A) of the said Rules, set out in column 1 below, the Rule as set 

out in column 2 shall be substituted, namely: 

Column 1 

(Existing Rule) 

(1)The other expenses to be allowed to 

the witnesses shall be on the following 

scale, namely: 

Column 2 

(Rule as hereby substituted ) 

105A. Other expenses to be allowed to 105A. Other expenses to be allowed to 

witnesses. 
witnesses. 

(1)The other expenses to be allowed to the 
witnesses shall be on the following scale, 

namely: 
(a) in the case of witnesses of the class (a) in the case of witnesses of the class of 

labourers and persons 
of cultivators, labourers and persons cultivators, 

Government servants of servants including Government of including 

corresponding rank, four rupees a day; corresponding rank, one hundred fifty 

(b) in the case of witnesses of a better (b) in the case of witnesses of a better 
class, such as Bhumidhars, traders, 

class, such as Bhumidhars, traders, 
and pleaders and 

persons including including pleaders persons 

Government servants of corresponding Government servants of corresponding 

rank six rupees to twelve rupces a day, rank two hundred fifty rupees to three 
hundred rupees a day, as the Court may as the Court may direct; 

(c) in the case of witnesses of a superior (c) in the case of witnesses of a superior 

rank including Government servants of rank including Government servants of 

corresponding rank from eight rupces to corresponding rank from four hundred 

twenty four rupees a day, as the Court rupees to five hundred rupees a day, as 
the Court may dircct; may direct: 

Provided that where a Government Provided that where a Government servant 
summoned to produce official 

servant is summoned to produce official is 

documents or to give evidence of facts documents or to give evidence of facts 
which came to his knowlcdge in the which came to his knowledge in the 
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of the case and that the hcading of the the case. 
decree contains definite particulars of the 

rupees a day; 

direct; 



discharge of his public duties, he shall bc discharge of his public duties, he shall be paid travelling and other cxpcnses at the paid travclling and other expenses at the rates, admissible to him as for journcys rates, admissible to him as for journeys on on tour in accordance with the travelling tour in accordance with the travelling allowance rules applicable to him. allowance rulcs applicable to him. (2) If a witness demands any sum in (2) If a witncss demands any sum in eXcess of what has becn paid to him. cxcess of what has bcen paid to himn, such such sunm shall bec allowed if he satisfies sum shall bc allowed if he satisfies the the Court that he has actually and Court that he has actually and necessarily 
Cxpense: 

Illustration-A post office or railway Illustration- A post office or railway employcc summoned to give cvidencc is cmployce summoned to give evidence is entitled to demand from the party, on cntitled to demand from the party. on whose behalf or at whosc instance he is whose behalf or at whose instance he is summoned. the travclling or other summoncd. the travelling or other 
expenses allowcd to witnesses of the cxpenses allowcd to witnesses of the class 
class or rank to which he bclongs, and in or rank to which he belongs, and in addition the sum for which he is liablc as addition the sum for which he is liable as 
payment to the substitute officiating paymcnt to the substitute officiating during his absence from duty. The sum during his absence from duty. The sum so so payable in respect of the substitute payable in respect of the substitute will be will be certified by the oficial superior certificd by the official superior of the of the witness on a slip, which the witness on a slip, which the witness will witness will present to the Court from present to the Court from which the 
which the summons issued. 
(3) If a witness be detaincd for a longer 
period than one day the expense of the 
detention shall be allowed at such rates 
not usually exceeding that payable under 
sub rule(1), as may seem to the Court to 
be reasonable and proper: 
Provided that the Court may, for reasons Provided that the Court may, for reasons 

Substitution of Rule 109 

Column 1 

summons issued. 

(24) For Rule 109 of the said Rules, set out in column 1 below, the Rule as set out in 
column 2 shall be substituted, namely: 

(Existing Rule) 

(3) If a witness be detained for a longer 
period than one day the expense of the 
detention shall be allowed at such rates not 
usually excceding that payable under sub 
rule(1), as may seem to the Court 
to be reasonable and proper: 

Column 2 

(Rule as hercby substituted) 
109. Endorsement on processes sent 109. Endorsement on processes sent for 
for service to other Courts. service to other Courts. 
(1) When a Court sends a process for (1) Process for service or execution to 
service or exccution to any Court beyond any Court beyond its jurisdiction may 
its jurisdiction, it shall endorse on the be sent by clectronic mode through the 
process a certificate that the fee computer section of the Court or 
chargeable under these rules has bcen through usual mode, however, when a 
levied. 
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neccssarily incurred the additional incurred the additional expense. 

stated in writing allow expcnses on a stated in writing allow expenses on a 
higher scale than that hcrein before higher scale than that herein before 
prescribed. prescribed. 

Court sends a process for service or 
CXecution to any Court beyond its 



(2) When the warrant or proccss is (2) When the warrant or process is 
required to be cxCcutcd or servcd by thc rcquircd to be cxccuted or served by the 

of Small Court of Small Causcs, Calcutta, Court Causes. Calcutta. 
conveyance charges at the rate of Rs. conveyancc charges at thc rate of Rs. 
10,00 pcr warrant and Rs.1.00 per copy 200.00 per warrant and Rs.50.00 per copy 
of summons or other proccss shall of bc of summons or other process shall of be 
rcalized in advancc in Court fec stamps realizcd in advance in Court fee stamps 

and a certificate of rcalization of the and a certificate of rcalization of the 
charges shall be cndorscd thcrcon for the charges shall be endorsed thereon for the 

N.B- The Court subordinate to the N.B.- The Court subordinate to the 

Calcutta High Cowrt are bound to serve Calcutta High Court are bound to serve 

warrants and processes so endorsed. warrants and processes so endorsed. Vide 

Vide rule 687 of the Civil Rules and rule 687 of the Civil Rules and Orders for 

Orders for the guidance of Civil Courts the guidance of Civil Courts subordinate 

Substitution of Rule 111 

111. 

(25) For Rule 11l of the said Rules. set out in column 1 below, the Rule as set out in 

column 2 shall be substituted, namely: 
Column1 

(Existing Rule) 
Particulars 

Summonses. 

On 

jurisdiction, it shall endorse on the process 
a certificatc that the fec chargeable under 
thesc rulcs has becn levied. 

return 

The Court to which the summons has 

been sent under O.V, r. 21. shall re 

transmit it to the Court by which it was 
issued together with 

Bengal-Vol. 1. 

of 111. 

(2) the record of furher inquiry, if any, 
by such Court: 

Column 2 

(Rule as hereby substituted) 

Particulars 

summonses. 

on return of 

The Court to which the summons has been 
sent under 0.V, r. 21, shall re-transmit it 
to the Court by which it was issued 

together with 

(1) the Nazir's return and the affidavit or (1) the Nazir's returm and the affidavit or 

examination on oath of the serving examination on oath of the serving officer 

along with a photograph of the notice 
affixed with his report, if the service has 

been effected by affixation under 0. V, 

r. 17. 
(2) the record of further inquiry, if any. by 
such Court; 
(3) where the service has been cffected by 

affixation under O. V., r. 17, a declaration 

by such Court whether the service is 

sufficient or not; and 

(3) where the service has been cffected 
by affixation under ). V., r. 17, a 
declaration by such Court whether the 
service is sufficient or not: and 

(4) in cases where the return of service is 

in a language other than Hindi or English in a language other than Hindi or English 
(4) in cases where the return of service is 

it shall be accompanied by a Hindi it shall be accompanied by a Hindi 
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information of the Court of Small information of the Court of Small Causes. 

Causes, Calcutta. Calcutta. 

subordinate to the High Court of Fort to the High Court of Fort William, 

William, Bengal-Vol. 1. 

officer; 



Iranslation of the report of service. 

Substitution of Rule 115 
(26) l'or Rule |15 of the said Rules, set out in column I bclow, the Rule as set out in 
column 2 shall be substituted, namely: 

Column1 

(xisting Rule) 

115.Summons to officers and soldier. 

Substitution of Rule 116 

translation of the report of service. 

Column 1I 
(Existing Rule) 

Column 2 

A summons to an oficer in the Military. ^ summons to an officer in the Military, 
Naval, or Air Forees of thc Union of Naval, or Air Forces of the Union of India, 
India, as defendant or as witncss, shall as defendant or as witncss, shall be sent 

be sent direct to him for service and a dircct to him for servicc and a summon(s) 
summons to a soldier, sailor or airman, to a soldier, sailor or airman, as defendant 
as defendant or as witness, shal| be scnt or as witness, shall be sent for service to 
for service to his Commanding Officer. his Commanding Officer by usual mode 
In such cascs sufficient time shall bc vis a vis by electronic mode through the 
given to admit of arrangemcnts being computer section of the Court. In such 
made for the rclief of the pcrson cascs suficient time shall be given to 

116. Summons to public officers. 
A summons/notice to a public officer, as 
defendant or as witness, shall ordinarily 
be sent for service to thc hcad of the 

officer in which he is cmploycd. 

(Rule as hereby substituted) 
115.Summons to officers and soldier. 

(27) For Rule 115 of the said Rules, sct out in column I below, the Rule as set out in 
column 2 shall be substituted, namely: 

Column 2 

(Rule as hereby substituted) 
116. Summons to public officers. 
A summons/notice to a public officer, as 
defendant or as witness, shall ordinarily be 
sent for service to the head of the office in 

which hc is cmploycd by usual mode vis 
a vis by clectronic mode through the 
computer section of the Court. 

of N.B.- For summoning or issue of 
of commission for the examination of Finger 

G.O. Print Expert see G.O. No. 3716/VIII-520 

N.B.- For summoning or issue 
commission for the examination 

Finger Print Expert See 

No. 3716/VII-520-45 of 27th June 1946 45 of 27th June 1946 and C.L. No. 

and C.L. No. 121/VIII 8 dated 8th 121/VIII f8 dated 8th December 1951. 
December 1951. For summnoning of a For summoning of a Finger Print 

For Finger Print Proficient consult Appendix Proficient consult Appendix 24. 
24. For summoning of Governmnent summoning of Government Examiner of 

Examiner of Questioned Documents, Ouestioned Documents, consult Appendix 
18. 

(2) For servicc on gazetted officcrs in the (2) For service on gazetted officers in the 

state the list given in Appendix 3 shows state the list given in Appendix 3 shows in 

in column 2 the authority through whom column 2 the authority through whom 
summons should be served. summons should be served. 

(3) A list of officers through whom (3) A list of officers through whom 

servants of Railways working in whole servants of Railways working in whole 
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summoncd. admit of arrangements being made for the 
relicf of the person summoncd. 

consult Appendix 18. 



or in part in this State shall be served, is or in part in this State shall be served, is 
given in Appendix 2. given in Appendix 2. 

Substitution of Rule 125 

(28) For Rule 125 of the said Rules, set out in column 1 bclow, the Rule as set out in 
column 2 shall be substituted. namely 

Column1 

(Existing Rule) 

125. Processes to be delivered to Nazir 125. Processcs to be delivered to Nazir 
for service. for servicec. 

Substitution of Rule 127 

Every process issucd or reccived by a Ivery process issucd or received by a 
Court at the hcadquarters of a district for Court at the headquarters of a district for 
service within its own jurisdiction or service within its own jurisdiction or 
within thc jurisdiction of any other Court within the jurisdiction of any other Court 
at such headquarters shall be delivercd to at such headquarters shall be delivered to 
the Central Nazir or Nazir for servicc. the Central Nazir or Nazir for service. 

Besides the formal procedure of services 
of summons, the Central Nazir or Nazir 
shall make endeavor services of 

summons be made by such courier 
services as are approved by the High 

Court or District Court or by any other 
means of transmission of documents viz 

fax, Electronic Mail Service if that 
facility is available provided that the 

service. 

Column 2 

(29) For Rule 127 of the said Rules. set out in column 1l below, the Rule as set out in 
column 2 shall be substituted. namely: 

Columnl 

(Rule as hereby substituted) 

(Existing Rule) 

Substitution of Rule 128 

Column 2 

127. Processes for service within 127. Processes for service within 
outlying Munsifi. outlying Court and Gram Nyayalaya 
Where any proccss is for service within Where any process is for service within 
the jurisdiction of an outlying Munsifi of the jurisdiction of an outlying Court and 
the district, it shall be sent to the Munsif Gram Nyayalaya of the district, it shall 
concerned: be sent to the Civil Judge (Junior 

Division) concerncd: 

(Rule as hercby substituted) 

Provided that a warrant of arrest, or an Provided that a warrant of arrest, or an 
urgent process, or any other process urgent process, or any other process which 
which in the particular circumstances of in the particular circumstances of the case 
the case it is advisable to serve or it is advisable to serve or execute by a 
execute by process-server at proccss-server at hcadquarters shall be 

(30) For Rule 128 of the said Rules, sct out in column I below, the Rule as set out in 
column 2 shall be substituted, namely: 
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plaintifflappellant/ petitioner/ applicant 
is ready to bear the expenses. 

headquarters shall be delivered to the delivered to the Central Nazir at 

Central Nazir at headquarters for such hcadquarters for such service. 



Column 1 

(Existing Rule) 
128. Processes issued or received by 128. P'rocesses issued or received by outlying Munsifi. outlying Court and Gram Nyayalaya A proccss issucd or reccived by an A process issucd or received hy an outlying Munsifi shall Outlying Court and Gram Nyayalaya 

shall 
(a) if it is for servicc within its own (a) if it is for scrvice within its own 
jurisdiction, be delivercd to the Nazir of jurisdiction, be delivered to the Nazir of 
such Court. such Court, 
(b) if it is for service within the (b) if it is for service within the 
jurisdiction of another outlying Munsifi jurisdiction of another outlying Court and 

of the samc district. bc scnt for service Gram Nyayalaya of the same district, be 
so such other outlying Munsifi. sent lor service s0 such other outlying 

Court and Gram Nyayalaya. 

Substitution of Rule 136 

(c) if it is for service within the (c) if it is for service within the 
jurisdiction of a Court at hcadquarters jurisdiction ofa Court at hcadquarters but 
but not within the jurisdiction of any not within thc jurisdiction of any outlying 
outly ing Munsifi, be sent for service to Court and Gram Nyayalaya, be sent for 
the District Judge or the Civil and service to the District Judge or the 
Sessions Judge, Civil Judgec or Munsif at Additional District and Sessions Judge, 
head quarters, as the case may be. Civil Judge (Senior Division) or Civil 

Judge (Junior Division) at hcad quarters, 

Column 1 

(Existing Rule) 

Column 2 
(Rule as hereby substituted) 

(31) For Rule 136 of the said Rules, set out in column I below, the Rule as set out in 
column 2 shall be substituted, namely: 

Amendment in Rule 144 

136. Boat or Ekka hire for emergent 136. Taxi hire for emergent service. 
service. 

In addition to the special fee payable for In addition to the spccial fee payable for 
an emergent process the Court may an emergent process the Court may direct 
direct payment by the party concerncd of payment by the party concerned of 
requisite railway fare, boat hire, ckka requisite railway fare, Taxi hire or any 
hire, or any other incidental charges. other incidental charges. 

Substitution of Rule 216 

(m). An application under Order XXII, Rule 10 of CPC. 

Column 2 

(Rule as hereby substituted) 

(32) In Rule 144 of the said Rules, after clause (1) the following clause (m) shall be 
inserted, namely: 

Column 1 

(Existing Rule) 
216.Loss of record. 

(33) For Rule 216 of the said Rules, set out in column 1 below, the Rule as set out in 

column 2 shall be substitutcd, namely: 
Column 2 

(Rule as hereby substituted) 

216.Loss of record. 
Whenever it is discovered that a record (1) Whenever it is discovercd that a record 

the file of a record is missing, the loss or the filc of a record is missing, the loss or 
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as the casc may be. 

or portion of a record or a document on or portion of a record or a document on 



theft shall be immcdiately reported in theft shall be immcdiately reported in writing to the Judge in whose district or writing to the Judge in whose district or office the loss or theft has occurred, and office the loss or theft has occurred, and 
he in turn shall report the fact to the he in turn shall report the fact to the High High Court and statc the steps taken to Court and state the steps taken to try and 
try and recover the paper or papers recOver the paper or papers missing. 
missing. 

Amendment in Rule 233 
(34)In Rule 233 of the said Rules for the digit '5.00' the digit '50.00' shall be 
substituted. 

Substitution of Rule 234 
(35) For Rule 234 of the said Rules, set out in column 1 below, the Rule as set out in 
column 2 shall be substituted, namely: 

Column1 

(2) In case of loss or theft of record, 
procecding of reconstruction of record 
shall be initiated without delay under 
the supervision of District Judge and 
the District Judge periodically check the 
progress of reconstruction proceedings 
in the District and Shall also report to 
the High Court on the quarterly basis. 

(Existing Rule) (Rule as hereby substituted) 
234.Application for inspection by a 234.Application for inspection by a 
party. party. 

Amendment in Rule 235 

Column 2 

Where a party to a case applies, that any Where a party to a case applies, that any 
record, book or register, or set of books record, book or register, or set of books or 
or registers, be sent for and inspected registers, be sent for and inspected during 
during the hearing of the case, the the hearing of the case, the applicant shall, 
applicant shall, on the application being on the application being granted, pay into 
granted, pay into Court a Court-fee Court a Court-fee stamp of the value of 
stamp of the value of five rupees for fifty rupees for cach such record, book or 
cach such record, book or register or setregister or set of books or registers. If for 
of books or registers. If for any reason,|any reason, such record, book or register is 

such record, book or register is not sent not sent for inspection, the applicant shall 
for inspection, the applicant shall be be entitled to a refund of the inspection fee 
entitled to a refund of the inspection fee paid under this clause, less ten rupe, 
paid under this clause, less ten paise in a provided he applies for such refund within 
rupee, provided he applies for such three months from the date of the order 
refund within three months from the date granting the application for inspection. 

|of the order granting the application for The refund shall be made as directed in 
inspection. The refund shall be made as paragraph 1 of rule 392 of Chapter XIlI of 
directed in paragraph 1 of rule 392 of these rules. 
Chapter XIIl of these rules. 

Amendment in Rule 256 

(36) In Rule 235 of the said Rules for the digit '5.00' the digit '50.00 shall be 
substituted. 

(37) In Rule 256 of the said Rules for the word and digits 'Rs. 5.00", ' Rs. 10.00' the 
words and digits 'Rs. 50.00' and 'Rs. 100.00' and for the digits and words "25 paise' 
|and '50 paise' the words and digits 'Rs. 5.00' and 'Rs. 10.00' shall be substituted 
|respectively. 

19 



Substitution of Rule 260 

(38) For Rule 260 of the said Rules, set out in column I below, the Rule as set out in 
column 2 shall be substituted, namcly: 

(Existing Rule) 

Column | 

260. Notice of copies ready for 260. Notice of copies ready for delivery. 
delivery. 
When a copy is ready for delivery notice When a copy is rcady for delivery, noticc 
thereof in Form No. 30 shall forthwith thercof in Form No. 30 shall forthwith be 
be placcd on the notice board of the placed on the notice - board of the Court 
Court; and the head copyist shall endorse vis-a-vis giving information to the 

upon the first sheet of the copy the date applicant through SMS; if mobile 
of the application, the date of posting the number of the applicant is available and 
notice on the noticc-board, and the date the hcad copyist shall cndorse upon the 

when delivery of the copy was made. first shect of the copy the date of the 
Such dates shall be entered in words as application, the date of posting the notice 
well as in figures. on the noticc-board, and the date when 

delivery of the copy was made. Such dates 
shall be entcred in words as well as in 

figures. 

Substitution of Rule 271 

If delivery of the copy is not taken If delivery of the copy is not taken within 
within fifteen days of the notice being fifteen days of the notice being posted on 

posted on the notice-board, the orders of the notice-board, the orders of the Judge 
the Judge shall be taken as to the shall be taken as to the disposal of the 

disposal of the copy. 

271.Definitions 
In this chapter, unless there is 

anything repugnant in the subject or 
context 

(a) 

(39) For Rule 271 of the Gencral Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namcly: 

"District Judge" shall include 
the Presiding Judicial Officer: 

(b) 

(c) 

Column 2 

(Rule as hereby substituted) 

in the permancnt Courts of 
Civil and Sessions Judges 

not stationcd at the 

hcadquarters ofl 

Judgeship. 
a 

copy. 

in Courts of Civil Judges, 
having separate account 
with the treasury, and 

in Courts Of Small Causes, 
and the term District 
Court" shall include the 
Courts over which such 

officers preside, the term 
"Court subordinate to the 

271.Definitions 
In this chapter, unless there is 

anything repugnant in the subject or 
context 

"District Judge" shall include the 
Presiding Judicial Officer: 

(a) in the permanent Courts of Civil 
and Sessions Judges not stationed 
at the headquarters of a Judgeship. 

(b) in Courts of Civil Judges (Senior 
Division), having separate account 
with the treasury, and 

(c) in Courts Of Small Causes, and the 
term "District Court" shall include 
the Courts over which such officers 
preside, the term "Court 
subordinate to the District Judge or 
District Court" meaning in such 
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District Judge or District 
Court mcaning in such 

cases, all Courts lower in 
grade than such Civil and 
Sessions Judges: 

"Judges" includes cvery Dstrict Judgc, "Judges" includes every District Judgc. 
Additional Judgc, Civil and Sessions Additional Judge. Civil and Sessions 
Judgc postcd in a pcmancnt Court. Civil Judge posted in a permanent Court. Civil 
Judge whosc hcadquarters are situated in Judge (Senior Division) whosc 

an outlving District. and the Judgc of a headquarters are situated in an outiy ing 
Court of Small Causcs: 

"Recciving officer" mcans 
(i) the Central Nazir' and the 

Deputy Nazir of the Courts 
of District 

Judges. 
(ii) the Nazir of the permanent 

Courts of Civil and Sessions 
Judges: 

(iii) the Nazir of an outlying 
Munsifi or of a Civil Judge 
with headquarters in 
outlying District. and the 
Nazir of the Court of Small 
Causes, Lucknow City: 

(iv) the clerk of the Court in the 
Courts of Small Causes: 

ar 

cascs, all Courts lower in grade 
than such Civil and Sessions 

Judges. 

Substitution of Rule 273 

"Recciving officer" means 

273.Head of Account 

(i) the Central Nazir and the Deputy 
Nazir of the Courts of District 

Judges. 

(ii) the Nazir of the permancnt 
Courts of Civil and Sessions 

Judges. 
(iii) the Nazir of an outly ing Court of 

Civil Judge (Junior Division) or 
of a Civil Judge (Senior 
Division) with headquarters in an 
outlying District, and the Nazir 
of the Court of Small Causes. 
Lucknow City: 

"Treasury" means the trcasury or "Treasury" means the treasury or sub 
sub-treasury of the revenue district or trcasury of the revenue district or sub 
sub-district in which a Civil Court is district in which a Civil Court is situated. 
situated. 

(iv) the clerk of the Court in the 
Courts of Small Causes: 

wTreasury Officer" means the "Treasury Officer" means the officer in 
officer in charge of the trcasury or sub- charge of the treasury or sub-treasury of 
treasury of the revenue district or sub- the revenue district or sub-district in which 

(40) For Rule 273 of the Gencral Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

273.IHcad of Account 

The following are the heads of account The following are the heads of 
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District, and the Judge of a Court of Small 
Causes: 

district in which Civil Court is situated. Civil Court is situated. 



under which the money reccived and paid account 
under this chapter is classified: 

(1) Civil Court Deposits and 

Repayments. including 

() Sums paid under 
deerees and orders; 

(ii) 

(iii) Sums deposited under 
0.XXI, r.84, or paid 

under O,XXI, r.85 

(iv) Suns deposited under 
S.379(1) of Act 
XXXIX of 1925; 

(v) 

Sums deposited under 
0.XX, r.14. and 

0.XXIV, r of the 
Code, and scction 83 
of the TP. Act (No. 
IV of 1882): 

(vi) 

Sums depositcd in licu 
of security : and 
Sums deposited under 
the lLand Acquisition 
Act (I of 1894). 

under which the money 
received and paid under this chapter 
is classificd: 

(3) Payments and refunds under 

() Civil Court Deposits and 

Repayments, including 

(i) Fines, Section 480 of Act V of 

1898; 

(4) Petty cash accounts, including 

(ii) Stamp duties and penalties, section 
35 of Act II of 1899: 

(ii) Sums depositcd under 0.XX. 
r.14, and 0.XXIV, r.l of the 
Codc, and section 83 of the 
TP. Act (No. IV of 1882): 

(ii) Subsistence moncy for judgment 
debtors: 

(iii) Sums depositcd under 0.XXI. 
r.84, paid under 

0.XXI, r.85 : 

Sums paid under decrees and 
orders: 

(iv) Sums deposited under S.379(1) 
of Act XXXIX of 1925; 

(v) Sums deposited in lieu of 
security : and 

(vi) 

(vii) 

(viii) 

(2)Cash and procceds of sale of Intestate(2)Cash and procceds of sale of 
Property and Repayments. 

Sums deposited under the 
Land Acquisition Act (1 of 
1894). 

Sums deposited Under 
Section 30(1), 30(2) of Act 
No. XIII of 1972. 

Sums deposited Under 
Order 15 Rule V of Civil 
Procedure Code 

(ix) Deposition Fees 

Intestate Property and Repayments. 

(3) Payments and refunds under 
Fines, Section 480 of Act V of (i) 

1898:50 

(Gi) Stamp duties and penalties. 
section 35 of Act II of 1899; 

(4) Petty cash accounts, including 

(i) Traveling and other expenses of| () Traveling and other expenses of 
witnesses; witnesses; 

Subsistence money (ii) 
judgment-debtors: 

(ii) Sums paid under the rules framed (ii) Sums paid under the rules 

for 
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by the State GovernInent under section 27 Act XVIS of 1876 and O.XX1. r.43: 

(iv)lncidental charges 
Commissioners.Amins and Arbitrators. 
ctc.: 

than fixcd postal fccs): 

of 

(vii) Carriage hire for the Bailiff. Small 
Cause Court. City ILucknow. for service 
of proccsses and Cxccution of warrants of 
arrest: 

(v) Commission fees receivecd from or (v) Commission fees received from 
for other Courts: or for oth er Courts: 

(ix) Copying charges rcccivcd by 
money order under these rules: and 

(x) Money deposited by a party or 
parties applying for local inspection 
by the Presiding Officer towards his 
traveling and other expenses. 

(vi) Postage and registration fccs (other(vi) Postage and registration fees 
(other than fixed postal fees): 

Substitution of Rule 275 

under section 27 Act XVIII of 
frarmed by the State (Government 

1876 and O.XXI. r43: 

(vii)Costs of publication of proclanations (vii)Costs of publication of 
and orders, proclamations and orders. 

Column 1 

(iv) Incidental 
Commissioners. 
Arbitrators. etc.. 

(Existing Rule) 

charges 
Amins 

275.Payments to or through a Court. 

of 
and 

Payments of money to, or through, a Civil 
Court shall be made in cash or by postal 
money-order or by cheques drawn on a 
recognized bank or by credit of some 
kind upon the treasury. Currency notes of 
any circle in the Union of India shall be 
reccived in payment of Government dues, 
C.g., sums payable to the Govermment 
under decrees and order, sums deposited 
under section 379(I) of Act No. XXXIX 
of 1925 and dutics and penalties paid 

(41) For Rule 275 of the Gcneral Rules (Civil), 1957 hereinafter referred to as 
the said rules as set out in column 1 below, the Rule as set out in column 2 shall 
be substituted, namcly: 

(vii) Carriage hire for the Bailiff. 
Small Cause Court. City Lucknow. 
for service of processes and 
exccution of warrants of arrest: 

(ix) Copying charges received by 
money order under these rules: and 

(x) Money deposited by a party or 
parties applying for local inspection 
by the Presiding Officer towards his 
traveling and other expenses. 

Column 2 

(Rule as hereby substituted) 
275.Payments to or through a 
Court. 

Payments of money to, or 
through, a Civil Court shall be made 
in cash or by postal money-order or 

by cheques drawn on a recognized 
bank or by credit of some kind upon 
the treasury or payment through 
electronic mode. Currency notes of 
any circle in the Union of India shall 
be received in payment of 

Govcrnment dues, e.g., sums payable 
to the Government under decrees and 
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under scction 35 of Act No. II of 1899. It order, sums deposited under section 
shall not be obligatory to receive a 379(|) of Act No. XXXIX of 1925 
currency note of any circle if it is and dutics and penalties paid under 

nccessary to give changc. scction 35 of Act No. II of 1899. It 
shall not be obligatory to reccive a 

NOTE 1: The directions contained in 

paragraphs 23, 24. 25* and %NOTE 1: The directions contained in 

of the inancial lland Book, 
olume V, Part I shall be strictly 
followed if deposit is accepted by 
cheques. Also see paragraphs 

25A and 25B of the Financial 
Hand Book, Vol. V, Part l.- Ed. 

NOTE 2: Postage stamps shall not be 
received. 

Substitution of Rule 276 

Column1 

(Existing Rule) 

paragraphs 23, 24, 25* and 26 
of the Financial Hand Book. 
Volume V Part I shall be 
strictly followed if deposit is 
accepted by cheques. Also see 
paragraphs 254 and 25B of 
the Financial lHand Book, Vol. 

V, Part l.- Ed. 

276.Remittance by money order: 

(42) For Rule 276 of the General Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

Substitution of Rule 278 

NOTE 2: Postage stamps shall not 
be received. 

NOTE 3: Money shall be deposited 
and reimbursed in 

denominations of rupees 

| 

(Rule as hereby substituted) 

276.Remittance by money order: 
In the case of remittance of money from In the case of remittance of money 
one Court to another by postal money- from one Court to another by postal 
order, the title of the case and the nature money-order, the title of the case and 
of the remittance shall be entered in the the nature of the remittance shall be 

coupon, all the requisite entries in the entered in the coupon, all the requisite 
form of application for the money-order entries in the form of application for 

being prepared free of charge by the the money-order being prepared free 
Receiving Oficer. The moncy-order shall of charge by the Receiving Officer. 
be addressed to the Munsarim of a The money-order shall be addressed 

full 

Column 2 

and 

Provided that the money shall be 
remitted through electronic mode if 
the account number of the receiving 
court or establishment is available. 

(43) For Rule 276 of the General Rules (Civil), 1957 hereinafter referred to as the 
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currency note of any circle if it is 

nccessary to give changc. 

fractions of rupees shall be rounded 

District Court, or the clerk of a Court of to the Munsarim of a District Court, 
Small Causes, and in other cases to the or the clerk of a Court of Small 
Presiding Judge. Causes, and in other cases to the 

Presiding Judge. 



said rules as set out in column I below, the Rulc as sct out in column 2 shall be substitutcd, namely: 

Column1 

278.Deposits in cash. 
(Existing Rule) 

Money under llcad of Account (2) 
shall be reccived by the Central Nazir 
when SO payable under the rules 
hereinafter given for the disposal of 
intestate property:; repaymcnts shall only 
be made through thc trcasury. 

Substitution of Rule 280 

Registers 

st 

Moncy under llcad of Account (3) 
shall be reccived in cash at every Court(3) shall be reccived in cash at every 
having a separate Recciving Officer; Court having a separate Recciving 
refunds shall only be made through the Officer; refunds shall only be made 
treasury . through the trcasury by clectronic 

(1) 

Money shall be rcccived and cash Moncy shall be received and cash 
payment made under Hcad of Account payment madc under Head of 
(4) by the Recciving Officcr Account (4) by the Receiving Officer hereinafter provided. 

Column l 

(Existing Rule) 

as 

(44) For Rule 280 of the Gencral Rulcs (Civil), 1957 hereinafter referred to as the 
said rules as set out in column l below, the Rule as set out in column 2 shall be 
substitutecd, namcly: 

The following registers shall be 
kept under these rules: 

Column 2 

(Rule as hereby substituted) 
278.Deposits in cash. 

Moncy under Ilcad of Account 
(2) shall bc received by the Central 
Nazir when so payable under the rules 
hercinafter given for the disposal of 

intcstate property; repayments shall 
only be made through the trcasury by 
electronic mode. 

The Central Nazir and the 
Deputy Central Nazir shall 
keep for cach Court for 
which he is rccciving 
officer, a separatc set of thc 
following registers: 
Register of Reccipts and 
Deposits (Form No. 35) 
Register of Repayments of 
Deposits (Form No. 37) 
Register of Fines, Stamp 
Duty and Penaltics realized 

Money under Head of Account 

Column 2 

(Rule as hercby substituted) 
Registers 

(1) 

The following registers shall 
be kept under these rules: 

The Central Nazir and 
the Deputy Central 
Nazir shall keep for 
cach Court for which 
he is recciving officer, 

a separate set of the 

following registers: 
Register of Reccipts and 
Deposits (Form No. 35) 
Register of Repayments 
of Deposits (Form No. 
37) Register of Fines, 
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mode. 

as hercinafter providcd. 



40) 
(2) 

(3) 

(orn No, 39) 

Cash Book (l'ormn No. 4) 
P'ass Book ('orm No, 42) 

Repister of Pettly Reecipts 
nd Repayments (l'orm No. 
43) 

Such (0licer of his Court as 
the Judge of the District 
Court mnay appoint shall 
keep in lindi : 

(a) 

(b) 

The 

In addition to the abovc, the Central In addition to the above, the Central 
Nuzir shall keep for all Courts one single Navir shall kecp for all Courts onc 

lFor the District 
Court and all the 

Courts subordinate 
to the District Court, 
a single set of the 

Register of Reccipts 
of Deposits (Form 
No. 36) Register of 
Repayments 
Deposits (Form No. 
38). 

For 
Court 
book. 

the 

of 

District 

only-Cash 

following registers 
shall be kept by clerks of 
Courts of Small Causes; 

Register of Receipts of 
Deposits (Form No. 35). 
Register of Repayments of 
Deposits (Form No. 37). 
Register of Fines, Stamp 

(l'orm No. 40) 

(a) 

(2) 

Snp 

(3) 

Duty 
Penalties rcalizcd (Iorm 

No. 39) 

nd 

Cash B0ok (orm No. 

4) Pass Book (lorm 
No. 42) 
Register of Petty 

and Reccipls 
Repaymcnts (lorm No. 
43) 

Such Officer of his 
Court as the Judge of 
the District Court may 

appoint shall keep in 
Hindi : 

For the District Court 
and al| the Courts 
subordinate to the 
District Court, a single 
set of the following 
registers: 

Register of Receipts 
of Deposits (Form No. 
36) Register of 

Repayments of 

Deposits (Form No. 
38). 

For the District (b) 
Court only-Cash-book. 

The following registers 
shall be kept by clerks 
of Courts of Small 
Causes; 

Register of Receipts of 
Deposits (Form No. 35). 
Register of Repayments 
of Deposits (Form No. 
37). Register of Fines, 
Stamp-duty and 
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register of intestate property (l'orm No.single register of intestate property 

following registers: 



duty and penalties Realized 
(lom No. 39) 

Register of Petty Receipts 
and Repavments (lom No 
43) Cash book (lorm No 

41). 

Pass-book (Ion No. 42), 

The samc registers shall be maintaincd 

in outly ing munsif's Courts; the Register 
of Reccipts of Deposits by thc Munsarim. 

the other registers, the cash-book and the 
pass-book by the Nazir. 

Substitution of Rule 282 

Column 1 

(Existing Rule) 
282.Erasures prohibited. 

Substitution of Rule 283 

penalties 
(hom No 39) 

The 
maintaincd 

Columnl 

Register 
Reccipts 

(Existing Rule) 

(45) For Rule 282 of the General Rules (Civil), 1957 herecinafter referred to as the 

said rules as set out in column l below, the Rule as set out in column 2 shall be 

substituted. namely: 

Realizcd 

Repayments (Fon No 
43) Cash book (Horm 
No 4) 

of Petty 
and 

Pass-hook (Form No 

42) 

same registers shall he 
in outly ing munsifs 

Courts, the Register of Reccipts of 
Deposits by the Munsarim, the other 
registers, the cash-book and the pass 
book by the Nazir. 

Provided that a soft copy of 

ledgers and registers, as mentioned 
above in this rule, shall also be 
maintained. 

Column 2 

No erasures or whitener shall 
No erasures shall be allowed in 

any register, book or extract kept under be allowed in any register, book or 

these rules: where an alteration is extract kept under these rules; where 
necessary the original figures shall be an alteration is necessary the original 
crossed out and the correct figures placcd figures shall be crossed out and the 
above them in red-ink and initialcd by the correct figures, in numerical and 
presiding Judge. words both, placed above them in 

(Rule as hereby substituted) 
282.Erasures prohibited. 

(46) For Rule 283 of the General Rules (Civil), 1957 hereinafter referred to as the 

said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

Column 2 

(Rule as hereby substituted) 

283.Mode of payment of money into 283.Mode of payment of money into 

Court. Court. 

Payment of money into Court shall 
ordinarily be made by electronic 
mode, or, with the permission of the 

Payment of money into Court shall 
ordinarily be made by means of a tender 
upon a printed triplicate form (These 
forms may be obtaincd from licensed concern court or authority, by 
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red-ink and initialed by the presiding 
Judge. 



slamp vendors). The applicants shall mcans of a tender upon a printed 
enter in the Court language the particulars triplicate form (Thcse forms may be 
required in columns I lo 4 of the obtained from licensed stamp 
triplicate l'orm of Tender (orm No. 44) vendors). Thc applicants shall enter in 
and shall aflix to one of the tenders, the Court language the particulars 
herein called the Oripinal Tender, the required in columns I to 4 of the 

Court fee stamp, if any, requircd hy law. triplicate Form of Tender (Form No. 
The applicant shall then hand over the 44) and shall affix to one of the 
tender to the Munsarim or clerk of the tenders, herein callcd the Original 
Court. When a judgment-debtor pays Tender, the Court fee stamp. if any. 
decree moncy into Court, thc form of requircd by law. The applicant shall 

NOTE- (i) No samp is required for a 
tender of money which a 
party is bound to pay into 
Court in the progress of a 
suit Or to complete a 
purchase. In cases where the 
paymentl is voluntary, as in 
the case of deposits made 
under O. XXIV, r.l, or by a 
morigagor and lhe like, a 
stamp is required unless the 
tender be accompanied by a 
duly stamped application 
giving particulars of the 
payment. Also see GL. 
3147/44-18(5) of 11-l| 
1919. 

(i) In the Case 0f Sums 

deposited under section 379() 
of Act No. XXXIX of 1925, the 

tender shall show that the 
amount is deposited to the credit 
of the Judge. 

Substitution of Rule 285 

Column l 

(i) No stamp is required 
for a tender of money 
which a party is bound to 
pay into Court in the 
progreSS of a suit or to 
complete a purchase. In 
cases where the payment 
is voluntary, as in the 
case of deposits made 
under O. XXIV, r. 1, or by 
a mortgagor and the like, 
a stamp is required 
unless the tender be 

accompanied by a duly 
stamped application 
giving particulars of the 
payment. Also see GL. 

3147/44-18(5) of 1l-11 
1919. 

(47) For Rule 283 of the General Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as sct out in column 2 shall be 

substituted, namely: 

(Existing Rule) 

(ii) In the case of sumns 
deposited under section 
379(1) of Act No. XXXIX 
of 1925, the tender shall 
show that the amount is 
deposited to the credit of 
the Judge. 

Column 2 

(Rule as hercby substituted) 

28 

Iender to be used shall be No0. 45. then hand over the tender to the 
Munsarimn or clerk of the Court. 
When a judgment-debtor pays decree 
money into Court, the form of tender 
to be uscd shall be No, 45. 
NOTE 



285.Order to receive payment. 

Ihe order to rrceive pavmemt shall 
be prepared in the ofice of the Court and 
shall h enfaced upon the duplicate and 
trinlicate foms of the tender. and shall 
run in the name of thc Ircasurn or 
Receiving 0iccT as prescibod in rulcs 
217 and 78. The onder shall he signed by 

the Presiding Judge for all amounts 
Nvablc under Heads of Account (1).(2) 
and (\ and bv the Munsarim or clerk of 
the Court for all amounts pav able under 
Head of Account (4). Ihe Original 
Tender shall he retaincd in safe custody 
b the Munsarim or Cler of the Court. 
the duplicate and triplicate forms being 
retumed to the applicant for presentation 
and pament of the monev to the oficer 

named in the order endorscd thereon. 
NOTE- Except at Dehra Dun where the 

order in question shall be signed by the 
Mrsarim of the Judge. Small Cause 
Court. Dhradun. during the period the 

Presiding Judge holds his Court at 
Mussorie. 
Substitution of Rule 288 

(48) For Rule 290 of the General Rules (Civil). 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted. namely: 
Columnl 

(1) 

(Existing Rule) 

Every receipt of money under 
these rules by the Receiving Officer 
shall be forhwith entered by him 

(Rule as hereby substituted) 

288.Pass-book and Register of Petty 288.Pass-book and Register of Petty 
Receipts 

285.Order to receive pay ment. 

The order to receive 

payment shall be prepared in the 
office of the Court and shall be 
enfaced upon the duplicate and 
triplicate forms of the tender, and 
shall run in the name of the 
Treasury or Receiving Officer as 
prescribed in rules 277 and 278. 
The order shall be signed by the 
Presiding Judge+ for all amounts 
pavable under Heads of Account 

by the (1).(2) and (3). and 
Munsarim or clerk of the Court for 
all amounts pavable under Head of 
Account (4). The Original Tender 
shall be retained in safe custody by 
the Munsarim or Clerk of the 
Court, the duplicate and triplicate 

the forms being returned to 
applicant for presentation and 
payment of the money to the officer 
named in the order endorsed 
thereon. 

in the pass-book, if the item 
falls under Head of 

Account (1).(2) or (3). 

(2)in the Register of Petty 
Receipts and Repay ments, if 
the item falls under Head of 
Account (4). 

Column 2 

Receipts 

Every receipt of money under 
these rules by the Receiving Officer 
shall be forthwith entered by him 

(1) in the pass-book, if the item 
falls under Head of Account 

(1).(2) or (3). 
(2) in the Register of Petty 

Receipts and Repayments, if 
the item falls under Head of 

Account (4). 
(3) In order to encourage 

payment by electronic 

mode, parties shall be 
informed about the head 
and account number of the 

court to which payment 
has to be made and the 
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transaction charges shall 



Substitution of Rule 289 

Column 1 

(49) For Rule 289 of the Gencral Rules (Civil), 1957 hercinafter referred to as the 
said rulcs as set out in column 1 below, the Rule as set out in column 2 shall be 
substitutcd, namcly: 

(Existing Rule) 

be levied at prescribed 
rate. 

And the sums so levicd shall be sent to 

the treasury for credit to the Municipal or 
District Board, as the case may be, under 
whose jurisdiction the pound is. All such 
sums shall be applied in the same manner 
as fines levied under section 12 of the 
said Cattle Trespass Act. 

Note- 2 Proceeds of sales effccted under 
orders of the Commissioner under the last 
para of sect. 7 of Regulation Vof 1799 as 
amended by Act No. IV of 1914 and Act 
No. XII (Local) of 1922 shall be entered 
in column 12 of the Pass book. 

Column 2 

289.Remittance of reccipts to the 
treasury: Except as hercinafter in this 
rule provided, thc sums cntered in the 
pass-book shall as soon as possible afterpass-book shall as soon as possible 
the timc for rccciving moncy under rule after the time for receiving money 
279 has expired, bc forward on the day of under rule 279 has expired, be 
rcccipt to the trcasury, together with the forwared on the day of rcccipt to the 
Pass-book and an cxtract there from, trcasury, together with the Pass-book 
showing the several classcs of reccipts inand an cxtract there from, showing 
their appropriate columns. The extract the several classes of reccipts in their 
shall be retaincd by the Treasury Officer, appropriate columns. The extract shall 
who shall return thc a pass-book with the be retaincd by the Treasury Officer, 
acknowlcdgement thercon of rcccipt of who shall return the a pass-book with 
the remittance. Provided that when there the acknowledgement thereon of 
is no sub-trcasury in the same town as an reccipt of the remittance. Provided 
outlying munsifi, remittances of cash that when there is no sub-treasury in 

(Rule as hereby substituted) 
289.Remittance of receipts to the 
treasury: Iixcept as hercinafter in this 
rule provided, the sums entered in the 

Note-1 For every animal committed to Note-1 For every animal committed 
the custody of the pound keeper asto the custody of the pound keeper as 
aforesaid, a charge shall be lived, as rent aforesaid, a charge shall be lived, as 
for the use of the pound for cach 15 or rent for the use of the pound for each 
part of 15 days during which such 15 or part of 15 days during which 
custody continues according to the scale such custody continues according to 

of Act No. l of 1871. 
And the sums so levied shall be sent 

to the treasury for credit to the 
Municipal or District Board, as the 
case may be, under whose jurisdiction 
the pound is. All such sums shall be 
applied in the same manner as fines 
levied under section 12 of the said 
Cattle Trespass Act. 
Note- 2 Proceeds of sales effected 
under orders of the Commissioner 
under the last para of sect. 7 of 
Regulation V of 1799 as amended by 
Act No. IV of 1914 and Act No. XII 
(Local) of 1922 shall be entered in 
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from such Munisfi to the treasury, the same town as an 'Outlying Court 
accompanied by the Pass-book, shall be and Gram Nyayalaya, remittances of 
made twice in the week instcad of daily. cash from such 'Outlying Court and 

Gram Nyayalaya to the treasury. 
accompanied by the Pass-book, shall 
be made twice in the week instead of 

daily. 

prescribed under section 12 of Act No.1 the scale prescribed under section 12 
of 1871. 



Note-3 Sums entered in columns 1l to 19 
of the Pass-book shall not be brought into 
the Cash-book. 
Substitution of Rule 291 
(50) For Rule 29l of the General Rules (Civil), 1957 hercinafter referred to as the 

said rules as set out in column 1 below, thc Rule as sct out in column 2 shall be 

substitutcd. namely: 

Column l 

(Existing Rule) 
291.Advice List. 

Every reccipt of deposit, cither 
direct or by transfer. at thc trcasury. 
shall bc recordcd in an Advicc List 
(Form No. 46). which shall be 
forwarded at the close of the day (or 
where the treasury banks with the State 

Bank, as soon after as possiblc) to the 
Receiving Officer of the Court 
concerned. The Advice List when 

received shall be filed in a book kept for 

the purpose. 

Items received under cover of 

the Receiving Officer's Pass-book shall 
be entered in a lump sum in the 
Treasury Advice List. 

N.B. See also Rule 310, post. -Ed. 

Substitution of Rule 296 

items. 

Column 1 

column 12 of the Pass book. 
Note-3 Sums entered in columns 1 1 
to 19 of the Pass-book shall not be 
brought into the Cash -book. 

(Existing Rule) 

Before the form of application 
for repayment is signed by the person to 
whom the money is due and payable, 
columns 1 to 4 shall be filled up. The 
form shall then be presented to the 
Munsarim or clerk of the Court by 
which the money is held in deposit. The 
application shall bear the Court-fec, if 
any, prescribed by law (see note to rule 
295), and shall be entered in a register 

Column 2 

(Rule as hercby substituted) 
291.Advice List. 

(51) For Rule 296 of the General Rules (Civil), 1957 hereinafter referred to as the 

said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

Every rcccipt of deposit. 
cither dircct or by transfer, at the 
trcasury, shall be recorded in an 
Advice List (Form No. 46) along 
with a soft copy thereof. which 
shall be forwarded at thc close of 

the day (or where the treasury banks 
with the State Bank, as soon after as 

possible) to the Receiving Officer of 
the Court concerned. The Advice 
List when received shall be filed in 
a book kept for the purpose along 
with a soft copy. 

Items received under cover 

of the Receiving Officer's Pass 
book shall be entered in a lump sum 
in the Treasury Advice List so 
maintained. 

N.B. See also Rule 310, post. -Ed. 

(Rule as hereby substituted) 

296.Repayment of other than petty 296.Repayment of other than petty 
items. 

Column 2 

Before the form of 
application for repayment is signed 
by the person to whom the money is 
due and payable, columns 1 to 4 
shall be filled up. The form shall 
then be presented to the Munsarim 
or clerk of the Court by which the 

money is held in deposit. The 

application shall bear the Court-fee. 
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if any, prescribed by law (see note 



to be maintained as directed in GL. 
16/44-7(1) of 17.3.1937. 

If the person to whom the money is 
due and payable appcars in person to 
reccive the moncy and is not personally 
known to the presiding Judgc, no order 
for payment shall be made until he has 
been identified by a plcader or other 
person known to such Judge. If the 
person to whon thc moncy is duc and 
payable docs not appcar in person, no 
order for payment shall be madc unless 
and until the presiding Judge is satisfied 
by affidavit or otherwisc that the person 
asking for payment has been duly 
authorized by the person to whom it is 
due and payable by an instrument is 
writing to receive the moncy: 

Provided that, when the sum to be 
refunded does not exceed Rs. 500, thc 

applicant may add to the application a 
request that the amount minus postal 
commission, may be forwarded by 
money-order to him at thc address that 
he has registered as his address for the 

A money order form shall. for 
the purpose be supplicd by the 
applicant. 

Substitution of Rule 297 

substituted, namely: 

(52) For Rule 297 of the General Rules (Civil), 1957 hereinafter referred to as the 

said rules as set out in column 1 below, thc Rule as set out in column 2 shall be 

items (by money order). 
(1) 

297.Repayment of other than petty 297. Delete or omit. 

The following entries shall be made in the 

A Money-order form and 
the repayment order both duly 
filled in shall be sent to the 
Treasury Officer with Form No. 
49. In the original repayment 
order the words-by money 

orderl shall be written. 

money-order form: 

(i) 
(ii) 

For the amount remitted. 

For the name of the remitter. 

to rule 295), and shall be entered in 
a register to bc maintained as 
directed in GL. 16/44-7(1) of 
17.3.1937. 

(iii) For the address of the paycc. 

If the person to whom the money 
is duc and payable appears in 
person to receive the money, no 
order for payment shall be made 
until he has been identified by his 
advocate or counscl. If the person to 
whom thc money is due and payable 
docs not appcar in person, no order 

for payment shall be made unless and 
until the presiding Judge is satisfied 
by affidavit or otherwise that the 
person asking for payment has been 
duly authorized by the person to 
whom it is due and payable by an 
instrumcnt is writing to receive the 

moncy: 

(iv) On the acknowledgment portion of 

All repayment shall be made 
by clectronic mode after deducting 
prescribed transaction charges. 
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purpose of the service of processes 
under O. VIl, r. 19. 



the form on continuation of thc 

printed entry. the sum specificd 
on 

(2) The right half of Fom No. 49 shall 
be detached, completcd. and returncd 
by the Treasury Oicer (when he has 
reccived an acknowledgemcnt of the 
remittance from thc paycc) and shall be 
filed in the record with the application. 

Substitution of Rule 298 

the 
Reccivcd above 

(53) For Rule 298 of the General Rules (Civil), 1957 hercinafter referred to as the 
said rules as sct out in column I below, the Rule as sct out in column 2 shall be 
substituted, namely: 

Columnl 

298. 

Societies. 

(Existing Rule) 
Repayment to co-operative 298. Repayment to co-operative 

Societies. 

by postal money order pay able to an 
official of the Socicty, authorized to 
receive payments on its bchalf, at the 
registered address of the Society; such 
applications must be signcd by the said 
official. 

Applications for repayment of All repayment to co-operative 
sums less than Rs. 1 50 duc to a Co-societies shall be made by electronic 
operative Society registered under Act II mode in the official account of such 
of 1912, may be sent or presented to a co-operative societies after 

The Court, if satisfied that the 
application is genuine and that the sum 
is due, shall send a Repayment Order 
to the Treasury Officer, who will issue 

Column 2 

a money -order for the amount less 
postal commission payable to the said 
official at the registered address of the 

(Rule as hereby substituted) 

Lists of such authorized 
officials as are mecntioncd above, with 
specimens of their signatures, will be 
supplied to District Judges by the 
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Court with a request that the amount due, deducting prescribed transaction 
minus postal commission, be forwarded charges. 

Society. 



Registrar of Co-operative Societies. 
Substitution of Rule 304 
(54) For Rule 304 of the General Rules (Civil), 1957 hercinafter referred to as the 
said rules as sct out in column 1 below, the Rule as set out in column 2 shall be 
substituted, namcly: 

Column 1 

(Existing Rule) (Rule as hereby substituted) 
304.Bilingual forms for repayment of 304.Bilingual forms for repayment 
deposits. of deposits. 

Civil Court deposits shall be 
repaid through repayment orders in 
form no. 39, Financial Handbook, 
Volume V, Part I. Thesc forms are 
issued in books of 100 forms cach. 

For the sake of convenicncc cach 
book is divided into two parts or 
volumes, the first part or volume 
containing forms bcaring scrial nos. 1 to 
50 and the othcr containing forms 
bearing serial nos. 51 to 100. Each book 
bears a printcd number which is 
repeated on every form containcd in it. 
Use of a loose repayment order form is 
strictly forbidden. 

The books shall be supplicd by 
the Treasury Officer to Presiding 
Officers of Courts On written 
application. Presiding Officers of 
subordinate Courts shall apply for the 
books through the District Judge or the 
Civil and Sessions Judge as required 
under paragraph 109 of the Treasury 
Manual. Both volumes of a book will be 
issued simultaneously; but a new book 
or volume shall not be brought into use 
until all forms of the book or volume 
previously in use have been issued. As 
soon as a Presiding Officcr commences 
to use a new book, he shall report the 
fact to the Treasury Officer. The 
counter-foils of a used up book shall be 
retained by the Court for 12 ycars and 
then destroyed; they are not to be 
returned to the Trcasury Officer. 

Column 2 

A Presiding Officcr shall on 
receipt of a book from the Treasury 
Officer count the forms in it and give a 
certificate specifying the number 
printed on it and the number of forms 
contained in it. 

Civil Court deposits shall be 
repaid through repayment orders in 
form no. 39, Financial Handbook, 
Volume V, Part I. Thesc forms are 
issucd in books of 100 forms cach. 

F'or the sake of convenicnce 
cach book is divided into two parts 
or volumes, the first part or volume 
containing forms bearing serial nos. 
1 to 50 and the other containing 

forms bcaring serial nos. 5l to 100. 
Each book bears a printed number 
which is repcated on every form 
containcd in it. Use of a loose 
repayment order form is strictly 
forbidden. 

The books shall be supplied 
by the Treasury Officer to Presiding 
Officers of Courts on written 

application. Presiding Officers of 
subordinate Courts shall apply for the 
books through the District Judge or 
the Civil and Sessions Judge as 
required under paragraph 109 of the 
Trcasury Manual. Both volumes of a 
book will be issued simultaneously; 
but a ncw book or volume shall not be 
brought into use until all forms of the 
book or volume previously in use 
have been issued. As SOon as a 
Presiding Officer commences to use a 
new book, he shall report the fact to 
the Treasury Officer. The counter 
foils of a used up book shall be 
retaincd by the Court for 12 years and 
then destroycd; they are not to bc 
returncd to the Treasury Officer. 

A Presiding Officer shall on 
receipt of a book from the T'reasury 
Officer count the forms in it and 
give a ccrtificate specifying the 
number printed on it and the number 
of forms contained in it. 
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Substitution of Rule 305 
(55) For Rule 305 of the General Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, thc Rulc as sct out in column 2 shall be 

substituted, namely: 

Column 1 

(Existing Rule) 
305.Procedure on transfer of the 

officer and custody of repayment 
order books. 

A Presiding Officcr shall keep 
the books in his personal custody, 
giving out the volume in use cach 
morning and rcceiving it back in the 
evening, after satisfying himsclf that no 
forms have been removed beyond those 
required for repayments duly ordered. 

A Presiding Officer on being 
transferred from the Court shall deliver 
the books to his successor, shall take a 
receipt from him as required under 
paragraph 57, Financial Handbook, 
Volume V, Part I, and shall send to 
the Treasury Officer. In case he is 
unable to deliver the books to his 
successor, he shall return them to the 

Treasury Oficer, who shall keep them 
with other unused books in his stock so 
long as they are not delivered to the 
successor on his application. 

Substitution of Rule 310 

Column l 

(Existing Rule) 
310.Advice List. 

Column 2 

(56) For Rule 310 of the General Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 
substitutcd, namely: 

Every repayment and transfer 
from Civil Court deposits made by the 
Treasury under these rules shall be 
recorded in the daily Advicc list (Form 
No. 46) and furnished at the closc of the 
day to the Recciving Officer. 

(Rule as hereby substituted) 
305.Procedure on transfer of the 

officer and custody of repayment 
order b0oks. 

The Munsarim or Reader 
of the Court shall keep the books in 
his personal custody, giving out the 
volume in use each morning and 
receiving it back in the evening, 
after satisfying himself that no 
forms have been removed beyond 
those required for repayments duly 
ordered. 

The Munsarim or Reader of 

the Court on being transferred from 
the Court shall deliver the books to 

his successor, shall take a receipt 
from him as required under paragraph 
57, Financial Handbook, Volume V, 
Part I, and shall send it to the 
Treasury Officer. In case he is unable 
to deliver the books to his successor, 
he shall return them to the Treasury 
Officer, who shall keep them with 
other unused books in his stock so 
long as they are not delivered to the 
successor on his application. 

Column 2 

(Rule as hereby substituted) 
310.Advice List. 

Every repayment and transfer 
from Civil Court deposits made by 
the Treasury under these rules shall 
be recorded in the daily Advice list 
(Form No. 46) with soft copy 
thereof and furnish at the close of 
the day to the Receiving Officer. 
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Substitution of Rule 313 

(57) For Rule 313 of the General Rules (Civil), 1957 hercinafter referred to as the 
said rules as set out in column 1 below, the Rule as set out in column 2 shall be 
substituted, namely: 

Column 1 

(Existing Rule) 
313. Exclusion from Accounts of 
direct payment by oncs to another 
party. 

Moneys paid by onc party to 
another in Court but not through an 
officer of the Court shall not be cntcrcd 
in the Court's registers of accounts. 

When money is to be paid by one 
person to another and both are present 
in Court, the moncy may bc passed 
direct fom the one to the other under 
the sanction of the presiding Judge, who 
shall have a receipt (Form No. 50) 
executed in his presence, a copy of 
which shall be filed with the record of 
the case * The payee, when not 

personally known to the presiding 
Judge, shall be identified by someone 
who is so known. Care must be taken in 
these cases that no officer of the Court 
receives Or becomes in any way 

* NOTE-This procedure may be 
of conveniently followed in cases 

payment of decretal anounts by 
to decree judgment debtors 

holders or their counsel, and when 

costs of the day are allowed by the 
Court 

Substitution of Rule 316 

Column 1 

(Existing Rule) 
316.Cash book. 

Column 2 

The daily totals of all the 

registers shall at the close of the day be 
posted in the Cashbook. Column 4 shall 

show the cash receipts of the Receiving 

(Rule as hereby substituted) 
313. Exclusion from Accounts of 
dircct payment by ones to another 
party. 

(58) For Rule 316 of the General Rules (Civil), 1957 hereinafter referred to as the 

said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

Moncys paid by onc party to 
another in Court but not through an 
officer of the Court shall not be 
entered in the Court's registers of 
accounts. 

When moncy is to be paid by 
onc person to another and both are 

present in Court, the money may be 
passcd direct from the one to the 
other under the sanction of the 
presiding Judge, who shall have a 
receipt (Form No. 50) executed in 
his presence, a copy of which shall 
be filed with the record of the case.* 

The payee, shall be identified by 
Someone who is so known. Care 
must be taken in these cases that 
no officer of the Court receives or 

becomes in any way responsible 
for the money. 

* NOTE-This procedure may 
be conveniently followed in 
cases of payment of decretal 
amounts by judgment debtors 
to decree-holders or their 
counsel, and when costs of the 
day are allowed by the Court 

Column 2 

(Rule as hercby substituted) 

316.Cash book. 

The daily totals of all the 
registers shall at the close of the day 

be postcd in the Cashbook. Column 

4 shall show the cash receipts of the 
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responsible for the money. 



OfMcer, and colun 8 shall show his 
remittances to the treasury by mcans of 
the Pass-book. Columns S and 9 shal1 
be confincd to transactions at the 
treasury 

The Cashbook of the District 

Court shall show all the receipts and 
disbursements of that Court, and also all 
the receipts and repay ments of deposits 

of all the subordinate Courts other than 
a Court of Small Causes in that revenue 
district. lhe closing balance of cach 
month in column 9 shall correspond 
with that shown in the trcasury accounts 
and in thc consolidatcd Plus and Minus 

Memorandum. 

Ihe Cashbook maintaincd by the 
Central Nazir shall contain all items. 
including deposits reccived and 

disbursed by the Courts, for which he is 
a Receiving Officer, and shall daily be 
separately balanced for cach Court. 

In the last column of the Cash 
book, kept for the District Court and for 
Court subordinate to the District Court 
other than such Courts of Small Causes 

as aforesaid, shall be shown cach day 
the total cash balance for all Courts in 
the hands of the Receiving Officer in 
order that the judge may have in a 
single view a statement* of all the 
money in the Receiving Officer's 
possession. The same proccdure shall 
be followed, as far as applicable, in the 
case of the Court of Small Causes at 

Agra, Allahabad, Varanasi, Kanpur. 
Lucknow and Meerut. 

NOTE 
This stalement nay be as 
follows: 
Cash balance of Cash-book 

Day-book 

Other items, if uny, with explanation 
Dito 

Total cash in Receiving 0fficer's 
possesSTon 

Receiving Officer, and column 8 
shall show his remittances to the 

Ircasury by mcans of the Pass-book. 
Columns 5 and 9 shall be confined 
to transactions at the treasury 

Ihe Cashhook of the District 
Court shall show all the receipts and 
dishursements of that Court. and 
also all the receipts and repay ments 
of deposits of all the ubordinate 
Courts other than a Court of Smal 
Causes in that revenue district The 
closing halance of each month in 
column 9 shall correspond with that 
shown in the treasury accounts and 
in the comsolidated Plus and Minus 

The Cashbook maintained by 
the Central Nazir shall contain all 
items, including deposits received 
and disbursed by the Courts, for 
which he is a Receiving Officer:, and 
shall daily be separately balanced 
for cach Court. 

In the last column of the 
Cash-book, kept for the District 
Court and for Court subordinate to 
the District Court other than such 
Courts of Small Causes as aforesaid, 
shall be shown cach day the total 
cash balance for all Courts in the 
hands of the Receiving Officer in 
order that the judge may have in a 
single view a statement* of all the 
money in the Receiving Officer's 
possession. The same procedure 

far shall be followed, as 
applicable, in the case of the Court 
of Small Causes in the Districts. 

#NOTEThis statement may be as follows 
Cash balance of Cash-book 

Dito 
Day-book 

Other items, if any, with 
explanation 

as 

Total cash in Receiving 
|Officer 's possession 

The cash book shall be also 
maintained in soft form. 
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Substitution of Rule 323 

(59) For Rule 323 of the General Rules (Civil), 1957 hereinaller relerred to as the 

said rules as set out in column I below, the Rule s set out in column 2 shall be 

substitutecd, namcly: 

Column | 

(Existing Rule) 
323.Consolidated monthly returns. 

As soon as the District Judpe has As soon as the District Judge 

received the monthly returns fromhas receivcd the monthly returns Iron 

outlying subordinate Courts, he shall outlying subordinate Courts, he shall 

cause a consolidatcd Plus and Minuscause a consolidatcd Plus and Minus 
bc preparcd, 

Memorandum to be prepared, showing Memorandum 
details for cach Court separatcly. Tlhe showing details lor cach Court 

office copy shall be forwarded to the separately. Thc office copy shall be 

Treasury Officer for verification and forwarded to the Treasury Officer for 

cOunter signature; and, aficr its return, it verification and counter signature: 

Substitution of Rule 324 

The presiding Judges of the Courts The presiding Judges of the 
of Small Causcs at Agra, Allahabad, Courts of Small Causes in the 
Varanasi, Kanpur, Lucknow and Mecrut Districts shall also forward to the 
shall also forward to thc Ireasury (OficerTreasury Officer for verification and 
for verification and signaturc a Plus and signature a Plus and Minus 

Minus Memorandum for their respective Memorandum for their respective 
Courts; and after such Plus and MinusCourts: and after such Plus and Minus 
Memorandum is returncd, it shall be Memorandum is returned, it shall be 
pasted in a file-book kepl for the purpose.pastcd in a file-book kept for the 

Column1 

Column 2 

(Rule as hereby substituted) 
323.Consolidated monthly returns. 

(Existing Rule) 

purpose. 

(60) For Rule 324 of the General Rules (Civil), 1957 hercinafler referred to as the 
said rules as set out in column I below, the Rule as sct out in column 2 shall be 

substituted, namcly: 

324.Consolidated monthly returns. 

The plus and minus 
memorandum shall also be 

maintained in soft form also. 

(Rule as hercby substituted) 
324.Consolidated monthly returns. 

The Judgc shall then forward to The Judge shall then forward 
the Accountant General monthly extracts to the Accountant General monthly 
in Forms Nos. 38 and 40 of the Financial cxtracts in Forms Nos. 38 and 40 of 

lHand Book, Vol. V Part I (Ireasurythe Financial I land Book, Vol. V Part 
forms 149 and 104) and the Plus and (Treasury forms 149 and 104) and 
Minus Memorandum so verificd. These the Plus and Minus Memorandum so 
returns shall reach the oflice of the verified. These returns shall reach the 

Column 2 
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shall be pasted in a file-book kept for the and, after its return, it shall be pasted 
in a file-book kept for the purpose. purpose. 

Accountant Gencral by the 15h of the oflice of the Accountant General by 



Nh sNNing that ko which they reter 
ani N they ary tnw ardd shall have 

NYS n them £ certiicate in the hand 
the ge in the tollowing form: 

vrtin tht have prsonalh 
em a that the entries 

Substitution of Rule 325 
(1) For Rule 25 of the General Rules (Civil), 1957 hereinafter referred to as the 

Column l 

(Existing Rule) 
325Quarterly certifieate: 

d us S St Qut in column l bclow, the Rule as set out in column 2 shall be 

substitute, namely : 

At the end of every quarter a 
iiate in the tollowing terms shall be 

Ndd upon the Deposit Registers, and 
signed by the presiding Judge for everv 
Court. 

l certin that I have personally 
carefulh examined the Register 
Reveipts Reparments of Deposits, and 
that the entries are made there in wiih 

care ad regularin: 

The objects of the cxamination are 
to see: 

(2) 

of 

() that all necessary entries are 
made and initialled at the 
time of transaction. 
that no money 

unnecessarily placed 
deposit or remains there 
without good cause. 

Substitution of Rule 328 

the 1s" ot the month succeeding that 
to which they reter and betore they 
are tonwarded shall have endorsed on 
them a certificate in the hand of the 

Judge in the tollowing fom: 
certify th¡t | have 

prsonally carefully examined and 
that the entries have been made 
therein with care and regularity. 

in 

Such certification shall be 
mandatory in respect of the soft 
form of consolidated monthly 
returns with digital signature of the 

judge. 

Column 2 

(Rule as hereby substituted) 
325.Quarterly certificate: 

At the cnd of every quarter a 
certificate in the following terms shall 
be recorded upon the Deposit 
Registers, and signed by the presiding 

l certify that I have personally 
carefuly examined the Register of 
Receipts/Repayments of Deposits, 
and that the entries are made therein 
with care and regularity. 

Such certification shall be 

mandatory in respect of the soft 
form of deposit register with digital 
signature of the judge. 

The objects of the examination 
are to sec: 

(1) that all necessary 
entries are made and 
initialled at the time 

(2) that no money is 
unnecessarily placed 
in deposit or remains 
there without good 
cause. 

(62) For Rule 328 of the General Rules (Civil), 1957 hereinafter referred to as the 
said rules as set out in column I below, the Rule as set out in column 2 shall be 
substituted, namely: 
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Columnl 

(Existing Rule) 
328.Preparation of list of lapsed sums 

On 1 April, or the first work ing 
day thercafter. the items repaid at the 
treasury in the coursc of the preccding 
month and not thosc for which repav ment 
orders mav have been issued but not 
cashed before 1" April. shall be struck out 
of the list, and the emaining items shall 
be markod oft in rd ink, along columns 
12 to 24 of the Register of Receipts of 
Deposits (om No. 36) as hav ing been 
credited to Govemment as lapscd, thus 

Iapscd on 31 March, 19, 
read as 200...Ed) and the amount so 
lapsed should be cnterd in column 25. 
These items shall not be entered in the 
Register of Repavments of Deposits. but 
the aggregate of them shall be debitecd in 
the Cash-book in column "Treasur", and 
shall be deducted in the Plus and Minus 
Memorandum fromn the closing balance of 
March. 

Information of lapsed sums to 
Treasury Officer. 

(nOw 

The list shall forthwith be 

submitted to the District Judge by the 

subordinate Courts other than the Courts 

of Small Causes at Agra, Allahabad. 

Varanasi. Kanpur,. Meerut and Lucknow 

and the District Judge shall, after having 

the several items carefully checked with 

the registers and discrepancies reconciled. 
forward a list of the items to the Treasurv 

Officer., in order that they may be 
credited to Government by transfer 

entries in the Account Office. A copy of 

the list shall be forwarded to the 

Information of lapsed sums to 
Treasury Officer. 

Column 2 

(Rule as hereby substituted) 
328. Preparatien of list of lapsed 
Sums 

On 1 April. or the first 
working day thercafter. the items 
repaid at the treasury in the coursc of 
the preccding month and not those for 
which repav ment orders may havc 
been issued but not cashed before 1" 
April. shall be struck out of the list. 
and the remaining items shall bc 

marh ed of in red ink. along columns 
12 to 24 of the Register of Reccipts of 
Deposits (Fom No. 36) as having 
been credited to Government as 
lapsed, thus -Lapscd on 31 March. 
19...... (now read as 200.. Ed) 
and the amount so lapscd should be 
entered in column 25. These items 
shall not be entered in the Register of 
Repavments of Deposits, but the 
aggregate of them shall be debited in 
the Cash-book in column "Treasury", 
and shall be deducted in the Plus and 
Minus Memorandum from thc closing 
balance of March. 

Information of lapsed sums to 
Treasury Officer 

The list shall forthwith be 
submited to the District Judge by the 
Subordinate Courts other than the 
Courts of Small Causes in the 

Districts and the District Judge shall. 

after havìng the several items 
caretully checked with the registers 
and discrepancies reconciled, forward 

a list of the items to the Treasury 
Oficer, in order that they may be 
Crcdited to Government by transfer 

entries in the Account Ofice. A copv 

of the list shall be forwarded to the 
Accountant General. 

Information of lapsed sums to 
Treasury Officer. 

Similarly the presiding Judges 
Similarly the presiding Judges of 

the Courts of Small Causes at Apra.of the Courts of Small Causes in the 

Allahabad, Varanasi, Kanpur. Lucknow Districts shall cause the list tor their 

and Meerut shall cause the list for their respective Courts to be checked and 

respective Courts to be checked and forwarded to the Treasury Officer and 

forwarded to the Treasury Oficer and a a copy thercof shall be sent to the 
Accountant Genceral. 

copy thereof shall be sent to the 
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Accountant General. 

Note: Also see directions of the 
Accountant General in U.P. Gazette, 
Part V, dated 25.3.1939. 

Substitution of Rule 331 
(63) For Rule 331 of the General Rules (Civil), 1957 hereinaler reterred to as the 
said rules as set out in column I below, the Rule as set out in column 2 shall be 
substituted, namely: 

Column l 

(Existing Rule) 
331.Clearance Register 

of the Financial Handbook. Vol. V, Part l. 
to the District Judge, who shall cause to 
be prepared in his office a general 
clearance register of the outstanding 
balances of deposits in such Courts and in 
his own Court, and shall have the same 
checked with the English Registers. 

On the Clearance Register a 
certificate to the effect that total of lapsed 
and clearance has been takcn with closing 
balance should be recorded (vide 
Treasury Manual). 

On or about 1 April of cach year On or about |" April of cach 
every subordinate Court, other than the year cvery subordinate Court, other 
Courts of Small Causes at Agra. than the Courts of Small Causcs in 
Allahabad, Varanasi. Kanpur, Lucknow the Districts shall submit the 
and Meerut shall submit the Clearance Clearance Register, prepared 
Register, prepared in accordance with the accordance with the instructions 

instructions contained in paragraph 349 containcd in paragraph 349 of the 
Financial Handbook, Vol. V, Part I, to 
the District Judge, who shall cause to 

be prepared in his office a general 
clearance register of the outstanding 
balances of deposits in such Courts 

and in his own Court, and shall have 
the same checked with the English 
Registers. 

When the statement is complete it 
shall be submitted to the Accountant 
General. 

General. 

Note: A/so see directions of the 
Accoumtant General in U.P Gazee, 
Part , dated 253 1930 

N.B. : See also Rule 328, ante. -Ed. 

Column 2 

Substitution of Rule 334 

(Rule as hereby substituted) 

331.Clearance Register 

Similarly the presiding Judges of Similarly the presiding Judges 
the Small Cause Courts at Agra, of the Small Cause Courts in the 
Allahabad, Varanasi, Kanpur, Lucknow Districts shall cause a clearance 
and Meerut shall cause a clcarance register of outstanding balances of 

be register of outstanding balances of deposits in their Courts to 
deposits in their Courts to be prepared, preparcd, checkcd and submitted to 

On the Clearance Register a 
certificate to the cflect that total of 
lapscd and clearance has been taken 

with closing balance should be 
recorded (vide Trcasury Manual). 

When the statement 
complete it shall be submitted to the 

Accountant General. 

N.B. : See also Rule 328, ante. -Ed. 

(64) For Rule 334 of the General Rules (Civil), 1957 hereinafter referrcd to as the 
said rules as set out in column l below, the Rule as sct out in column 2 shall be 
substituted, namely: 
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checked and submitted to the Accountant the Accountant General. 



Column 1 

(Existing Rulc) 
|334.Payments to Amins. 

When the sale is of immovablc 

Substitution of Rule 336 

property the Amin shall rcccivc in cash propcrty thc Amin shall receive in 
the twenty-five pcrccnt deposit rcquircd cash. or by electronic mode, the 
by 0. XXI, r. 84. For the rest of the twenty-fivc percent deposit required 
purchase moncy he shall ordinarily givc a by (). XXI, r. 84. For thc rest of the 

payment order (Form No. 111). cnteringpurchasc moncy hc shall ordinarily 
therein as the datc of payment thc latest give a payment order (Form No. 111). 
safe date, having rcgard to the terms of 0. cntcring thcrcin as the date of 
XXI, r. 85. Countcrfoil books of payment pavment the latest safc date, having 
orders will be supplicd for this purposc. I1 regard to the terms of 0. XXI, r. 85. 
the amount of the purchasc-moncy be less Counterfoil books of pay ment orders 
than Rs. 50, the Amin may at his will be supplicd for this purpose. I1 
discretion reccivc payment of it in ull at the amount of the purchase-money be 

Column1 

Column 2 

(Existing Rule) 

(Rule as hereby substituted) 
334.Payments to Amins. 

(65.) For Rule 336 of the General Rules (Civil), 1957 hercinafter referred to as 
the said rules as set out in column I below, the Rule as set out in column 2 shall 
be substituted, namcly: 

336.Amin's cash Register. 

When the sale is of immovable 

Column 2 

(Rule as hereby substituted) 

336.Amin's cash Register. 

With the exception hereinafter With the exception hereinafter 
noted all moneys received by an Amin noted all moneys received by an 
shall immediately on reccipt be entered| Amin shall immediately on receipt be 
by him in his Cash Register, and shall, entered by him in his Cash Register, 
with as little delay as possible, be paid by and shall, with as little delay, as 

within 24 him into the State Bank of India and possible, preferably 
when there is no branch of the Bank, the hours, be paid by him into the State 

Treasury or Sub-Treasury, as the case Bank of India and when there is no 

preparing attached property for sale, Petty items such as charges for 
maintenance of live stock, cost of 
preparing attached property for sale, 
wages of Shahnas paid through the 
Amin, wages of Chainman (Chapter 
XIII, Rule 377) and payment for tolls 

wages of Shahnas paid through the Amin, 
wages of Chainman (Chapter XII, Rule 
377) and payment for tolls made over to 
Amin (Chapter IV, Rule 107), etc., which 
pass through the Amin's hands but are 
not rcquired to be paid into the Statemade over to Amin (Chapter IV, Rule 
Bank or Treasury or Sub-Trcasury, as the 107), ctc., which pass through the 
case may be, shall not be shown in the Amin's hands but are not required to 
Amin's Cash Register (Form No. 110), be paid into the State Bank or 
but in columns 14 to 17 of the Register of| Trcasury or Sub-Treasury, as the case 
Orders (Form No. 106) and in columns may be, shall not be shown in the 
11 to 16 of the Proceedings Register Amins Cash Register (Form No. 

(Form No. 108): 110), but in columns 14 to 17 of the 
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the time of sale. less than Rs. 50, the Amin may at his 
discrction rcccive payment of it in full 
at the tine of sale or by electronic 

mode. 

may be Petty items such as charges for branch of the Bank, the Treasury or 
maintenance of live stock, cost of Sub-Treasury, as the case may be 



The entries in column 14 of Forn No. The entries in column 14 of 

106 shall be made when the moncy is Form No. 106 shall be made whcn the 

remitted to the Amin, and those in money is remitted to the Amin. and 

columns 15 1o 18 when the Amins'sthose in columns 15 to 18 when thc 
report is reccived. The cntrics in columns Amnins's report is received. The 
11 to 12 of Form No. 108 shall be made cntrics in columns J1 to 12 of Form 

by the Amin at the samc timc as thosc in No. 108 shall be made by thc Amin at 

columns 1 to 8; and thosc in columns 13 the same timc as thosc in columns 

The Amin may transfer to the State The Amin may transfer to the 

Bank or Treasury or Sub-Treasury, as the State Bank or Treasury or Sub 

case may be, small items upto a limit of Teasury, as the case may be, small 

Rs. 50 at a time through a peon by whom items upto a limit of Rs. 50 at a time 

security for that amount has been through a peon by whom security for 
furnished. The Amin will be personally that amount has been furnished The 

Register of Orders (Iorm No. 106) 
and in columns I| t9 16 of the 
Procccdings Register (Form No. 
108): 

Substitution of Rule 343 

N.B.: Government Order No. A-610/X- N.B.: Government Order No. A-610/ 

175, dated 13h February, 1926 merely X-175, dated 13h February, 1926 
the defines the expression "responsiblemerely defines expression 

person" for a particular purpose, and "responsible person"or a particular 
does not affect the rule above. 

Column 1 

State Bank or Treasury or Sub 
Treasury, as the case may be, 
through such peon. 

(66) For Rule 343 of the General Rules (Civil), 1957 hereinafter referred to as the 

said rules as set out in column 1 below, the Rule as set out in column 2 shall be 

substituted, namely: 

(Existing Rule) 

Column 2 

(Rule as hereby substituted) 
343.Departmental cash Accounts to be 343.Departmental cash Accounts to 
kept by Central Nazir and Nazirs. be kept by Central Nazir and 

The accounts for the Courts at 

the head-quarters of the District 
Judge or of the Additional District 

and Sessions Judge where there is 

The accounts for the Courts at the 
head-quarters of the District Judge or of 
the Additional District and Sessions 

Judge where therce is no District Judge 
shall be kept by the Central Nazir, and for no District Judge shall be kept by 

the Central Nazir, and for outlying outlying subordinate Courts by the Nazir, 
under the supervision of the presiding subordinate Courts by the Nazir, 
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to 14 when entries arc made in column to 8; and those in columns 13 to 14 

10. 
when entrics arc made in column 10. 

liable for loss of any sums exceeding Rs. Amin will be personally liable for 
50 which are transferred by him to theloss of any sums exceeding Rs. 50 

State Bank or Treasury or Sub-Treasury,which are transferred by him to the 

as the case may be, through such peon. 

purpose, and does not affect the rule 
above. 

Nazirs. 



Judge. 
In the (outs ol Munsh o 

Kashipur, Ranikhet, and Lanndowne lhe 

account shall be kept by the MuNim 

and not the Nazir 

Substitution of Rule 349 

(67) F'or Rule 349 of the General Rules (Civi), 957 hercinaller referred to as the 

said rules as set out in column | below, the kule N Net oul in couppp 2 hall be 

substitutcd, nanely: 

349.Check over Postage 

Column | 

District and SessioIs Judges and 
Presiding the Officers ol 

subordinale Courts shall bc 

lor responsible checking 
expenditure on service telegrans, 
service postage labels including 
postage on judicial processes and 

cash postage. 

(a) 

(Existing Rule) 

They shall see: 

(b) 

(c) 

that the Central and other 
thoroughly Nazirs arc 

acquaintcd with the postal 
rules and rates and take 
advantage of the most 
cconomical method of 

despatch: 
that all letters and papers* 
intended lor onc oflice are 
despatched in onc cover; 
and 
that onc of the clerks of 
their Court is appointed to 
Sort and despatch the 
lctters and papers of cach 
depart1ment of their Court 
in diffcrent covers to the 

Nazir. 

*Note: Papers do not include 
records. 

wnder the supervision f the 
presiding Judge. 

Substitution of Rule 352 

(Rule as hereby substituted) 

349.Check over Postage 
District and Sesions Judpes and 
the Presidinp Oficers 
subordinate Courts shall 

lor checking responsible 
Cxpenditure on service teleyrams, 
scrvice postuge labels including 

postage on judicial processes and 

cash postage. 

Column 2 

They shall see: 

(a) 

(b) 

(c) 

that the Central and other 
Nazirs arc thoroughly 
acquainted with the postal 
rules and ratcs and takc 
advantage of the most 
CConomical method of 

that all letters and papers* 
intendcd for onc office are 

despatchcd in onc cover; 
and 
that onc of the clerks of 

their Court appointed to 
Sort and despatch the 
letters and papers of cach 
depart1ment of their Court 
in diffrent covers to the 
Nazir. 

*Note: Papers do not incude records. 

(68) For Rule 352 of the General Rules (Civil), 1957 hercinalter referred to as the 
said rules as sct out in column I below, the Rule as sct out in column 2 shall be 

substituted, namely: 

44 

despatch; 



Court. 

(Existing Rule) (Rule as hereby substituted) 
352.Submission of bills to the District 352.Submission of bills to the District 

Court. 

A the close of every month cach At the close of every month cach 
outlying Court shall submit the outlying Court shall submit the 
following ills to the District Judgc, or following bills to the District Judge, or 
in districts where there is no District in districts where there is no District 
Judge, to the Additional District and Judgc, to the Additional District and 
Sessions Judge: Sessions Judge: 

Provided that till such time as the 
district of Uttar Kashi is formed as an 
independent Judgeship, the bills in 
respect of the district of Utar Kashi 
shall be submitted to the District Judge 
of Tehri. 

(1) 

(2) 

Column 1 

(3) 

(4) 

(5) 

bill Salary 
establishment. 

Salary bill of record-fund 
cstablishment. 

of fixed 

Salary bill of process 
Servers. 

Bill for fixed stationery 
allowance. 
Bill for contingent 
charges. 

(1) 

Amendment in Rule 365 

(2) 

(3) 

Column 2 

(4) 

(5) 

(Deleted) 

bill Salary 
establishment. 

of 

Salary bill of record-fund 

establishment. 

servers. 

fixed 

Salary bill of process 

Bill for 

charges. 

Bill for fixed stationery 
allowance. 

contingent 

These bills shall be checked by These bills shall be checked by 

the Central Nazir and be incorporated in the Central Nazir and be incorporated in 

the consolidated bills of the District the consolidated bills of the District 

Judge or the Additional District and Judge or the Additional District and 

Sessions Judge, as the case may be. Sessions Judge, as the case may be. 

Where the outlying Courts are Where the outlying Courts are 
situated in more than one revenuesituated in more than one revenue 
district having an independent treasury, 
there shall not be included in the same 

consolidated bill amounts pavable in 

more than one revenue district. 

district having an independent treasury, 
there shall not be included in the same 

consolidated bill amounts payable in 
more than one revenue district. 

(69) In Rule 365 of the said Rules for words and digit 'Rs. 5.00', 'Rs. 10.00", 'Rs. 

20.00', "Rs.50.00' words and digit 'Rs. 10.00, 'Rs. 20.00', 'Rs. 40.00' and 'Rs. 

100.00' shall be substituted respectively: and also for words Civil Judge and 

Munsifs words Civil Judge (Senior Division) and �Civil Judge (Junior 

Division) shall be substituted respectively in Part I, Part II and Part III. 
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Substitution of Rule 369, 370 
(70) For Rules 369, 370 of thc General Rules (Civil), 1957 hercinafter referred to 

as the said rules as set out in column I below, the Rule as set out in column 2 shall 

be substitutcd, namcly: 

Column 1 

(Existing Rule) 
369,370. Poundagc 

shall be payable. The fces payable 
by way of poundage where the 
sale is conducted by any person 
other than the Collcctor have becn 
stated in rule 365, Part I, Article 7, 
and Parts II and III, Article 6. 

Amendment in Rule 368 

Salcs in cxccution of Civil Sales in cxecution of Civil Cout 

Court decrecs are held cither by decrecs arc held either by the Collector or 
the Collcctor or by the Civil Court by the Civil Court Amin or other person 
Amin or other person appointed by appointcd by the Civil Court; and on all 

Substitution of Rule 375 

Column 2 

(Rule as hereby substituted) 

Column 1 

(Existing Rule) 

369, 370. Poundage 

(71) In rule 368 of the said rules, digits and words 10 paisa and word Ten paisa 
shall be substituted by words and digit Re. 1.00. 

375. Amin's fees. 

poundage where the sale is conducted by 
any person other than thc Collector have 

been statcd in rule 365, PartI, Article 7, and 
Parts Il and III, Article 6. 

(75) For Rule 375 of the said Rules, set out in column l below, the Rule as set out 
in column 2 shall be substituted, namely: 

Column 2 

(Rule as hereby substituted) 

375. Amin's fees. 

The fees payable for the services of The fees payable for the services of Amins 

Amins when employed on the duties when employed on the duties mentioned in 

mentioned in clauses (1), (2),and (3) of clauses (1), (2),and (3) of Chapter XXI, 

Chapter XXI, rule 529,have been set irule 529, have bcen set forth in rule 365 and 

forth in rule 365 and in Chapter XXI, in Chapter XXI, rule 66 (3). For the 

rule 66 (3). For the services of Amins services of Amins when employed in 

when employed in ascertaining the ascertaining the sufficiency of securities a 

sufficiency of securities a daily fee of daily fee of ten rupees shall be charged : 
three rupees shall be charged: 

chargcablc. 

Provided that when the duty is Provided that when the duty is 
connected with a suit falling under part connectcd with a suit falling under part III 

II of the table of fees in rulc 365, the of the table of fecs in rule 365, the daily 

daily fee chargcable shall be one rupee fee chargeable shall be five rupees only: 

and 50 paise only: Provided also, that when the inquiry is as 
Provided also, that when the inquiry to the sufficiency of the security of a 

| is as to the sufficiency of the scCurity public accountant, no fees shall be 
of a public accountant, no fees shall be 
chargeable. 
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the Civil Court; and on all such such sales fecs by way of poundage shall be 
sales fecs by way of poundagepayable. The fces payable by way of 



A sum suflicient in the opinion ol A sum suflicient in the opinion of the 

theCourt to cover the daily lec payable Court to cover the daily fee payable under 

under this rule for the timc which the this rule for the time which the duty to be 

duty to be perlormed is likcly to performed is likely to require shall be paid 

require shall be paid belore the order before the order for thc performance of the 

for the perfomance of the duty. is duty is issucd to the Amin. If the duty be 

0ssucd to the Amin. Il the duty be not not completcly performed within the 

completely performed within 
period so estimatcd. a further sum sufficicnt to cover thc daily fec for the 

suflicicnt to cover the daily fee for thc excess period extending from the close of 

CxceSs pcriod cxtending fromn the close the cstimated period up to, and cxclusive 

of the estimated period up to, and of. the date of thc complete performance of 

Cxclusive of, the date of the complete the duty, shall be paid before the Amin's 

performance of the duty. shall be paid report is issucd or acted upon. 

acted upon. 

Should fees be paid in cxccss, or Should fees be paid in excess, or should 

should it becomc unncccssary, for any it become unncccssary, for any reason 

reason ascertaincd in timc to admit of ascertaincd in time to admit of the order 
that the duty bo 

the order being cancelled, that the duty being cancelled. 

be perfomed, the party by which the performed, the party by which the fees 

fees were paid shall be entitled to a were paid shall be cntitled to a refund of a 

refund of a proportionate part or of the proportionate part or of the whole of the 

whole of the same, as the casc may be, same, as thc case may be, after deduction 
after deduction at the rate of 10 paise at the rate of fifty paise in the rupee or part 

Provided that the fec prescribed Provided that the fee prescribed under 

under this rule shall be in addition to this rule shall be in addition to the fee of 
the fee of Rs. 10.00 per proccss Rs. 20.00 per process prescribed under rule 
prescribed under rule 365 to cover 365 to cover travelling allowance of Amins 

their peons. 

Substitution of Rule 378 
(73) For Rule 378 of the said Rules, sct out in column l below, the Rule as set out 
in column 2 shall be substitutcd, namely: 

the period so cstimated, a further sum 

Column 1 

(Existing Rule) 

Cause: 

expenses of his depulation in the event 
of no sale taking placce by reason of the 
claim bcing satisfied or for any other 

378. Amin's deputation fees when 
sale is not held. 

Before an Amin is deputed to scll Before an Amin is deputed to sell property 
property a payment shall be requircd a payment shall be required on the 
on the following scale to mect the following scale to mect the expenses of his 

deputation in the event of no sale tak ing 
placc by rcason of the claim being satisfied 
or for any other cause 

When the amount, 
including interest, due 
upon the decrcc or order 
does not excecd Rs. 50. 

Rs. P.J.50. 

Column 2 

(Rule as hereby substituted) 

378. Amin's deputation fees when sale is 
not held. 

When thc amount, including 
interest, due upon the decree 
or order docs not excced Rs. 
1000/ 

Rs. 15.00 

When such amount excceds Rs.50.00 
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before the Amin's report is issucd or 

in the rupee or part thercof. thercof. 

Iravelling allowance of Amins and and their peons. 



When such amount 
exceeds Rs. 50, but docs 
not exceed Rs. 1,000 

When such amount 
exceeds Rs. 1,000 

Amendment in Rule 395 

Provided that the fee prescribcd 
hereunder shall be in addition to the 
fee of Rs. 10.00 prescribed for T.A. of 
Amins and their peons under rule 365. 

If the sale takes placc, the above If the sale takes place, the above amount 
amount shall be deductcd from the shall be deducted from the poundage 

poundagc payablc under rule 365 (part payable under rule 365 (part I, Article 7; 

1, Article 7; parts Il and I, article 6); parts Il and III, article 6); and if for any 

and if for any rcason it becomes rcason it becomes unnccessary for the 
unnecessary for thc Amin to procced to Amin to procccd to the place where the 

the placc where the sale was to havc sale is to be hcld, the payment made under 

bcen held, the payment made under this rule shall be refunded, after a 
this rule shall bc refundcd, after a deduction at the rate of 50 paise in the 
deduction at the rate of 10 paisc in the rupce or part thercof. In no other case shall 

Amendment in Rule 400 

3.00 

6.00 

Amendment in Rule 401 

(74) In rule 395 of the said rules words & digit Re. 1 shall be substituted by word & 

digit Re. 50.00. 

Substitution of Rule 402 

Rs. 1000/-, but does not 
cxcccd Rs. 5,000/ 

(75) In Rule 400 of the said Rules for the words 'the following registers shall be 
maintained in all Civil Courts' the words 'the following registers, in soft and hard 

copy, shall be maintained in all Civil Courts' shall be substituted. 

When such amount exceeds Rs. 
100.00 Rs. 10,000/ 

powers: 

(76) Sub Rule (4) of the Rule 401 and Form of the said Rules shall be omitted. 

Provided that the fec prescribed hereunder 

shall be in addition to the fee of Rs. 20.00 

prescribed for T.A. of Amins and their 
peons under rule 365. 

Column 1 

(Existing Rule) 

(77) For Rule 402 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namely: 

Register of references reccived 

Column 2 

(Rule as hereby substituted) 
402. Additional Register for 
appellate Courts. 
(A) The following registers shall be(A) The following registers shall be 
maintained in the Courts of district and maintaincd in the Courts of district and 
other Judges exercising appellate other Judges in soft and hard copy 

exercising appellate powers: 

402. Additional Register for appellate 
Courts. 

() A register of Appeals from Decree (1) A register of Appeals from Decree 
(Form No. 9). (Form No. 9). 
(2) A register of Appeals from Decrees (2) A register of Appcals from Decrees 
disposed of (Form No. 80) disposcd of (Form No. 80) 
(3) A register of Miscellaneous 
Appeals (Form No. 81). 

(3) A register of Miscellancous Appeals 
(Form No. 81). 

Register of references received from 
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rupce or part thercof. In no other case a refund be allowed. 
shall a refund be allowcd. 



from revenue Courts 
(B) The following register shall be (B) The following register shall be 
maintaincd in the Courts of District maintaincd in the Courts of District Judges 
Judges: in the soft and hard copy: 
A register of refercnces rcccivcd from A register of references received from 
revenue Courts (Form No.8) revenue Courts (Form No.8) 
(C) The following register shall be 
maintained in the Courts of Munsifs 

A registcr of revisions filcd against the 
decisions of Panchyati Adalats in Formn 
No. 165. 

Omission of Rule 409, 

Amendment in Rule 470 

(78) Rule 409 of the said Rule shall be omitted. 

revenue Courts 

Amendment in Rule 472 

(79) After sub clause (b) of Rule 470 of the said Rules, the following sub clause 
shall be inserted, namely: 
(c) The application shall contain the detail of the mobile number, fax number with 
STD Code and E-Mail ID of the applicant. 

(C) The following register shall be 
maintaincd in the Courts of Civil Judge 
(J.D.) 

Substitution of Rule 475 

A register of rcvisions filcd against the 
decisions of Panchyati Adalats in Form 
No. 165. 

(80) After Rule 472 of the said Rules, the following content shall be inserted, 
namely: 

The application for letter of administration shall contain the detail of mobile 
number or E-Mail address or both and Fax number with STD Code, if available. 

Column 1 

(Existing Rule) 

(81) For Rule 475 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namely: 

Substitution of Rule 509 

Column 1 

(Existing Rule) 

Column 2 

475. Proof of identity. The Judge, 475. Proof of identity. The Judge, may 
may where he deems it necessary, where he deems it necessary, require proof, 
require proof, in addition to the usual viz. Aadhar Card, Passport, PAN Card, 
statement required to be made in the Driving License, Voter ID, Bank Pass 
petition, of the identity of the deceased Book with attested photograph or any other 
or of the party applying for the grant. document issued by competent authority 

etc. in addition to the usual statement 

required to be made in the petition, of the 
identity of the deceased or of the party 

(Rule as hereby substituted) 

(82) For Rule 509 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namely: 

Column 2 

(Rule as hereby substituted) 
509. Notice of application for grant 509. Notice of application for grant of 
of Succession certificate. Under succession certificate. Under section 373, 

section 373, clause l(b), Act No. 39 of clause 1(b), Act No. 39 of 1925, Notice of 
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applying for the grant. 



1925, Notice of application for grant of application for grant of a certificate shall 
a certificate shall be given: 

() By posting a proclamation on the (1) By posting a proclamation on the 
notice b0ard of the court: noticc board of the court; 
(2) By posting a duplicate thereof on (2) By posting a duplicate thercof on thc 
the housc of the deccascd: house of the deccascd: 
(3) By beat of drum in the Mohalla of (3) By bcat of drum in the Mohalla of the 
the Town or villagc in which the town or village in which the deceased last 

The sum of 25 paisc in cash shall be 
tendercd with cvery such application to 
cover the cxpense of proclaiming the 
notice by beat of drum. 
Substitution of Rule 526 

Column 1 

(Existing Rule) 
526. Drummers' fees. 

(83) For Rule 526 of the said Rulcs, sct out in column 1 below, the Rule as set out 
in column 2 shall be substitutcd, namcly: 

The District Judgc shall draw the total 
grant for drummers for his district and 
shall distribute it among the Amins. 

Substitution of Rule 537 

be given: 

Column 1 

(Existing Rule) 
537. Munsarim to be the 

Ministerial Officer. 

Each Amin shall receive, in addition Each Amin shall receive, in addition to his 
to his pay., a grant of thirly rupces a pay, a grant of hundred rupees a month as 
month as remuneration for the services remuneration for the services of a helper 
of a drummer. 

In every Civil Court the 

resided: 

(4) By short message system (SMS), Fax 
or E-Mail ID, if facility is available; 
(5) By publication in widely circulated 
daily newspaper in the locality where 
opposite parties are last known to have 
actually and voluntarily resided, 
carried on business or personally 
worked for gain. 

Amendment of Rule 550 

The sum of 50 rupees in cash shall be 

tendered with every such application to 
cover the cxpense of proclaiming the 
noticc by bcat of drum. 

Omission of Rule 551 

(84) For Rule 537 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namcly: 

(Rule as hercby substituted) 
526. Helpers' fees. 

Column 2 

who has helped him in the service of 
process of declaration. 
The District Judge shall draw the total 
grant for helpers' for his district and shall 
distribute it among the Amins. 

Chief 537. 

Chief In every Civil Court the Chief 
Ministerial Officcr shall be Munsarim. Administrative Officer shall be 

Column 2 

(Rule as hereby substituted) 
Munsarim to be the Chief 

Administrative Officer. 

Munsarim. 

(86) Rule 551 of the said Rulc shall be omitted. 

(85) In the said rules, in rule 550 after cl.(1) & cl.(2) following contents shall be 
added namely: * Mobile number and c-mail ID shall also be maintained in the 
Vakalatnama of the Advocatcs". 

deccascd last resided. 



Omission of Rule 552 

(87) Rule 552 of the said Rule shall be omitted. 

Omission of Rule 553 

(88) Rule 553 of the said Rulc shall be omitted. 

Omission of Rule 554 

(89) Rule 554 of thc said Rule shall be omitted. 

Omission of Rule 555 

(90) Rule 555 of the said Rule shall be omitted. 

Omission of Rule 556 

(91) Rule 556 of the said Rule shall be omitted. 

Oission of Rule 557 

(92) Rule 557 of the said Rule shall be omitted. 

Omission of Rule 558 

(93) Rule 558 ofthe said Rule shall be omitted. 

Omission of Rule 559 

(94) Rule 559 of the said Rule shall be omitted. 

Omission of Rule 560 

(95) Rule 560 of the said Rule shall be omitted. 

Omission of Rule 561 

(96) Rule 561 of the said Rule shall be omitted. 

Omission of Rule 562 
(97) Rule 562 of the said Rule shall be omitted. 

Omission of Rule 563 

(98) Rule 563 of the said Rule shall be omitted. 

Omission of Rule 564 

(99) Rule 564 of the said Rule shall be omitted. 

Omission of Rule 565 

(100) Rule 565 of the said Rule shall be omitted. 

Omission of Rule 566 

(101) Rule 566 of the said Rule shall be omitted. 

Omission of Rule 567 

(102) Rule 567 of the said Rule shall be omitted. 

Omission of Rule 568 

(103) Rule 568 of the said Rule shall be omitted. 

Omission of Rule 569 
(104) Rule 569 of the said Rule shall be omitted. 

Omission of Rule 570 
(105) Rule 570 of the said Rule shall be omitted. 

Omission of Rule 571 

(106) Rule 571 of the said Rule shall be omitted. 

Omission of Rule 572 

(107) Rule 572 of the said Rule shall be omitted. 

Omission of Rule 573 
(108) Rule 573 of the said Rule shall be omitted. 

Omission of Rule 574 
(109) Rule S74 of the said Rule shall be omitted. 
Omission of Rule 575 

S1 



(110) Rule 575 of the said Rulc shall be omitted. 

Omission of Rule 576 

(111) Rule 576 of the said Rule shall be omitted. 

Omission of Rule 577 

(112) Rule 577 of the said Rule shall be omitted. 

Omission of Rule 578 

(13) Rule 578 of the said Rule shall be omitted. 

Omission of Rule 579 
(114) Rule 579 of the said Rule shall be omitted. 

Omission of Rule 581 
(115) Rule 581 of the said Rule shall be omittcd. 

Substitution of Rule 585 
(116) For Rule 585 of the said Rulcs, set out in column 1 below. the Rule as set out 

in column 2 shall be substituted, namcly: 
Column1 

(Existing Rule) 

follows: 

585.Fces allowable on taxation in 585.Fees allowable on taxation in suits 

suits and appeals from decrees. and appeals from decrees. 

In all suits or appcals from decrees, In all suits or appeals from decrees, heard 
heard and decided on contest, thc fee and decided on contest. the fee allowable 
allowable on taxation shall be as on taxation shall be as follows: 

Column 2 

(i)) if the valuation docs not cxcccd Rs. (i) if the valuation does not exceed Rs. 

50; Rs. 10; 25,000/-; Rs. 1000/-; 

(iii) if the valuation excecds Rs. 150, 
but does not excccd Rs. 250: Rs. 30: 

(Rule as hereby substituted) 

(ii) if the valuation excccds Rs. 50. but (ii) if the valuation exceeds Rs. 25,000/-. 
does not excccd Rs. 150; Rs. 20; but does not exceed Rs. 50,000/-; Rs. 

1250/-; 

(iv) if the valuation exceeds Rs. 250, 
but docs not cxcccd Rs. 350: Rs. 40: 

(v) if the valuation excccds Rs. 350, 
but docs not excccd Rs. 500: Rs. 50: 

(vi) if the valuation excccds Rs. 500, 
but docs not excccd Rs. 750; Rs.70; 

(iii) if the valuation exceeds Rs. 50,000/-. 
but does not exceed Rs. 75,000/-; Rs. 
1500; 
(iv) if the valuation exceeds Rs. 75,000 
but does not exceced Rs. 1,00,000/-; Rs. 
1750/-; 

(v) if the valuation excceds Rs. 1,00,000/-, 
but does not exceed Rs. 1,25,000-; Rs. 
2,000; 

(vi) if the valuation exceeds Rs. 1,25,000/-, 
but docs not excecd Rs. 1,50,000/-; Rs. 
2250/-; 

(vii) If the valuation excccds Rs. 750, (vii) If the valuation exceeds Rs. 
but docs not excecd Rs. 1,000/-; Rs. 1,50,000/-, but does not exceed Rs. 
100/-; 2,00,000/-; Rs. 2500/-; 
(vii) if he valuation excecds Rs. (vii) if the valuation exceeds Rs. 
1,000, but docs not excecd Rs. 2,00,000/-, but does not exceed Rs. 
5,000;Rs. 100 plus 10 % of the 
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valuation above Rs. 1,000; 

(ix) if the valuation excccds Rs. 5,000, (ix) if the valuation exceeds Rs. 3,00,000/-, 

but does not excccd Rs. 20,000: Rs. but does not excccd Rs. 5,00,000/-; Rs. 

Rs. 5,000; 

Note.I 

(x) if the valuation cxcccds Rs. 20,000, (x) if thc valuation cxcccds Rs. 5,00,000/-, 

but does not cxcccd Rs. 50,000: Rs, but docs not excced Rs. 10,00,000/-: Rs. 

1,250 plus 2.5 % of the valuation 7,000/- plus 2.5 % of the valuation above 

Rs. 5,00,000/-: above Rs. 20,000: valuation excecds Rs. 
(xi) if the valuation excecds Rs. 50.000 (xi) if the 

but does not cxcccd Rs. 1,00.000: Rs. 10,00,000/- but docs not cxceed Rs. 

2,000 plus 1 % of the valuation above 25,00,000/-; Rs. 10,000/- plus 1 % of the 
valuation above Rs. 10,00,000/-; 

Rs. 50,000: valuation excceds Rs. 
(xii) if the valuation cxcccds Rs., (xii) if the 

1,00,000; Rs. 2.500 plus 0.5 % of the 25,00,000/-; Rs. 15,000/- plus 0.5 % of the 
valuation above Rs. 10,00,000/-. valuation above Rs. 1,00,000. 

3,00,000/-;Rs. 3,000/- plus 10 % of the 
valuation above Rs. 2,00,000/-; 

Note.II 

3,00,000/-; 

In calculating the fees allowable on 
In calculating the fccs allowable on 

taxation on percentage basis on taxation on percentage basis on valuation 

valuation above Rs. 1.000 amounts above Rs. 50,000/- amounts upto Rs. 50 

upto Rs. 5 shall be ignored and shall be ignored and amounts above Rs. 50 

amounts above Rs. 5 but below Rs. 15 but below Rs. 100 shall be taken as Rs. 100 

shall be taken as Rs. 10 so that the fces so that the fees allowable on taxation shall 

taxation therein shall be those 

prescribed by this rule. 

Note.III 

Note.I 

-References under the LandReferences under the Land Acquisition 

Acquisition Act, 1894, or any other Act, 1894, or any other law relating to 

law relating to acquisition of property acquisition of property for determination of 

for determination of the compensation the compensation payable, and contested 

payable, and contested matters for the matters for the grant of probate and/or 

grant of probate and/or letters of letters of administration under the Indian 
administration under the Indian Succession Act, 1925 and contested motor 

Succession Act, 1925 and contested accident compensation claims under the 
1988," shall be motor accident compensation claims Motor Vehicles Act. 

under the Motor Vehicles Act, 1939," regarded to be suits and appeals therefrom 

shall be regarded to be suits and as appeals from decree and the fees 

appeals therefrom as appeals from allowable on taxation therein shall be those 

decree and the fees allowable on prescribed by this rule. 

Note.II 

Note.III 
-The valuation for the purpose of --The valuation for the purp0se of 

calculating the fees allowable on calculating the fees allowable on taxation 
taxation shall be the valuation for the shall be the valuation for the purpose of 
purpose of jurisdiction, but in case jurisdiction, but in case Court fee is 
Court fee is payable ad-valorem on the payable ad-valorem on the market value of 
market value of the property, which is the property, which is the subject-matter 
the subject-matter ofor involved in the ofor involved in the suit or the appeal the 
suit or the appeal the valuation shall be valuation shall be that on which Court fee 
that on which Court fee has been paid has bccn paid ad-valorem provided that 
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500 plus 5 % of the valuation above 5,000/- plus 5 % of the valuation above Rs. 

allowable on taxation shall in all cases in all cases be calculated in multiples of 
Rs. 100. be calculated in multiples of Rs. 10. 



ad- valorem provided that suits or suits or appcals in matrimonial matters, 

appeals in matrimonial matters, that i, that is, for decrees of restitution of 

for decrees of restitution of conjugal conjugal rights, judicial separation, divorce 

rights, judicial separation, divorce or or nullity of marriage, shall be deemed 

nullity of marriage, shall be decmed incapable of valuation, although a 

incapable of valuation, although a valuation for the purpose of jurisdiction 
valuation for the purpose of has becn set forth in thc case. 

jurisdiction has bccn sct forth in thc 

case. 

All matters arising under the All mattcrs arising under the Arbitration 

Arbitration Act, shall be trcatcd as Act, shall be trcated as miscellancous cases 

miscellaneous cases find appcals find appcals therefrom as miscellancous 

therefrom as misccllancous appcals appcals and not appcals from decree. 

and not appcals from decrcc. 
In references under the Land In references under the Land Acquisition 

Acquisition Act, 1894 and any other Act, 1894 and any other law relating to 

law relating to acquisition of propcrty, acquisition of propcrty, the valuation for 

the valuation for the purpose of the the purpose of the rule shall be the amount 

rule shall be the amount of of compensation claimed in addition to that 

compensation already allowed is 
sought to be reduced: 
Provided that in such references the Provided that in such references the Court 
Court shall in every case pass an order shall in every case pass an order 

determining the proper fee (not determining the proper fee (not exceeding 
exceeding the fee allowable On the fee allowable on valuation on 
valuation on percentage basis as percentage basis as above) after taking into 
above) after taking into account the account the following matters: 
following matters: 
(a) Whether the claim was unduly (a) Whether the claim was unduly inflated? 

(b) Whether similar questions arose in (b) Whether similar questions arose in 
several references arising out of a several references arising out of a common 
Common notification? notification? 

Note.IV 

-In cases of requisition of propertyIn cases of requisition of property the 
the valuation shall be determined on valuation shall be determined on the basis 
the basis of the annual compensation of the annual compensation claimed, less 
claimed. less the amount of the annual the amount of the annual compensation 
compensation offered by Govemment offered by Govermment and the fee shall be 
and the fee shall be calculated calculated accordingly as in a suit on an 
accordingly as in a suit on an appeal appeal therefrom. 
therefrom. 

Note.IV 

Note.V Note.V 

-In suits and appcals by indigentIn suits and appeals by indigent persons persons for compensation and in motor| for compensation and in motor accident 
accident compensation claims the compensation claims the Court shall pass Court shall pass an order in cach case an order in cach case determining the determining the proper fec (not proper fee (not excceding the fee allowable 
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compensation claimed in addition to already allowed or in cases of references or 

that already allowed or in cases of appcals by the Government, the amount by 

references or appeals by the which the compensation already allowed is 

Government, the amount by which the sought to be reduced: 

inflated? 



exceeding the fee allowable 

valuation on percentage basis 
above) after taking into 
whether the claim was unduly inflated. 

Note.VI 

Substitution of Rule 592 

-In suit and appeals wherc the main In suit and appeals where the main relief 
relief claimed is that of injunction and claimed is that of injunction and or 

Column 1 

(Existing Rule) 

on on valuation on percentage basis as above) 
as after taking into account whether the claim 

account was unduly inflated. 

(117) For Rule S92 of the said Rules, set out in column 1 below. the Rule as set out 

in column 2 shall be substitutcd, namely: 

Substitution of Rule 594 

Note.VI 

Column 1l 
(Existing Rule) 

1000/-. 

592.Rounding of the fees of legal 592. Rounding off the fees of legal 
practitioners allowable on taxation: practitioners allowable on taxation: 
The fee allowable on taxation shall be The fee allowable on taxation shall be 
calculated in multiple of Rs. 10 and all calculated in multiple of Rs. 100 and all 

taxation shall be: 

(118) For Rule 594 of the said Rules, set out in column l below, the Rule as set out 

in column 2 shall be substituted, namely: 

(i) Rs. 100 in the Court of a Munsif: 

Column 2 

(Rule as hereby substituted) 

594. Fees allowable on taxation in 594. Fees allowable on taxation in cases 
cases not admitting of valuation in not admitting of valuation in terms of 

terms of money. money. 
In all suits, proceedings, appeals and In all suits, proceedings, appeals and 
revisions arising therefrom where the revisions arising therefrom where the 
subject-matter of the suit, proceeding, subject-matter of the suit, proceeding, 
appeal or revision, is incapable of appeal or revision, is incapable of 
valuation, the fees allowable on valuation, the fces allowable on taxation 

Column 2 

(Rule as hereby substituted) 

shall be: 

(i) Rs. 1000 in the Court of a Civil Judge 
(Junior Division); 

(ii) Rs. 200 in the Court of a Civil (ii) Rs. 2000 in the Court of a Civil Judge 
Judge; (Senior Division); 

(iii) Rs. 300 in the Court of a District (iii) Rs. 3000 in the Court of a District 
Judge : Judge : 
Provided that in case any such matter Provided that in case any such matter is 
is decided ex parte or without contest decided ex-parte or without contest or 

or declaration the minimum fee shall declaration the minimum fee shall be Rs. 

be Rs. 100/. 

sums below Rs. 10 shall be ignored. sums below Rs. 100 shall be ignored. 



or dismissed for default or non- dismissed for default or non-prosccution or 
prosecution or for any such rcason, the for any such reason, the fees allowable on 
fees allowable on taxation shall be half taxation shall be half of those prescribed 
of those prescribcd for cach such for cach such Court. 
Court. 

Omission of Rule 599 

(119) Rule 599 of the said Rules shall be omitted. 
Omission of Rule 600 

(120) Rule 600 of the said Rulcs shall be omitted. 
Omission of Rule 602A. 
(121) Rule 602A of the said Rules shall be omitted. 

Omission of Rule 602B. 
(122) Rule 602B of the said Rules shall be omitted. 

Omission of Rule 602C. 
(123) Rule 602C of the said Rules shall be omitted. 
Omission of Rule 602D. 
(124) Rule 602D of the said Rules shall be omitted. 
Omission of Rule 602E. 
(125) Rule 602E of the said Rules shall be omitted. 
Omission of Rule 602F. 
(126) Rule 602F of the said Rules shall be omitted. 
Omission of Rule 602G. 
(127) Rule 602G of the said Rules shall be omitted. 
Omission of Rule 602H. 

(128) Rule 602H of the said Rules shall be omitted. 
Omission of Rule 602I. 

(129) Rule 602I of the said Rules shall be omitted. 
Omission of Rule 602J. 

(130) Rule 602J of the said Rules shall be omitted. 
Omission of Rule 602K. 
(131) Rule 602K of the said Rules shall be omitted. 
Omission of Rule 602L. 

(132) Rule 602L of the said Rules shall be omitted. 
Omission of Rule 602M. 

(133) Rule 602M of the said Rules shall be omitted. 

|Omission of Rule 602N. 
(134) Rule 602N of the said Rules shall be omitted. 

Omission of Rule 6020. 

(135) Rule 6020 of the said Rules shall be omitted. 
Substitution of Rule 643 
(136) For Rule 643 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namely: 

Column 1 

(Existing Rule) 
Column 2 

Judicial Officers. 

(Rule as hercby substituted) 
643. Publications necessary for 643. "Training" 
On his first appointment a probationary (1) Every officer appointed to the service 
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Munsif shall be requircd to underg0 a as Civil Judge (Junior Division) shall be 
training for 6 wecks in the required to undergo training during the 
Administrative Training Institute, period of probation at the Judicial Training 
Nainital and shall also be rcquircd to & Rescarch Institute, Lucknow Or 

undergo a practical training for 2 clsewherc for such period as may be 
weeks under the District Judgc of the prescribed by the Court from time to time. 
place of his posting to acquaint himsclf (2) The syllabus for the training shall be 
with the actual working of the Courts such as may from time to time be 
of the District, and to maintain a diary prescribed by the Dircctor, Judicial 
of the daily work during his training. Training & Research Institute with the 
The District Judge or the Civil Judge prior approval of the Court. 
should peruse the diary and comment (3) At the end of the period of training the 
on it for the instruction of the Munsif. Director, Judicial Training & Research 
The Munsif should also read Gencral Institute shall send his report to the Court 
Rules (Civil) and (Criminal) and about the conduct and performance of the 
General and Circular Letters issued by probationers during the training. Where the 
the High Court. Besides, he is expected Director is of the opinion that any officer 
within four months of his taking over has not successfully completed the 
charge first appointment, to training, he shall forward his opinion to the 
complete a course of rcading the Court alongwith the relevant material. 
following books. (4) On receipt of any report referred in sub 
() Financial Handbooks, Volume II rule (3) The Court shall consider the same 
(Parts I to IV, Volume III and Volume and may pass appropriate orders, including 

(2) The Government 
Manual, and 
(3) Civil Service Regulations, Part IV, 
Chapters 15 to 21 relting to pensions 
and G.0. No.G-I-26 /X-912-1949, 
dated March 15, 1950 containing 
general instructions about preparation 
of pension papers. 
On the expiry of four months the 
District Judge should satisfy himself 
whether the Munsif has acquired a 
sufficient knowledge of the above rules 
and regulations and send a report to 
the High Court. 

Securities probation. 

The Munsif should also be given an 
opportunity to inspect the various 
offices and familiarize himself with the 
office routine. 
Other officers who have not undergone 
such training are also expected to make 
themselves familiar with all the rules, 
circulars and books mentioned above. 

Substitution of Rule 644 
(137) For Rule 644 of the said Rules, set out in column 1 below, the Rule as set out 
in column 2 shall be substituted, namely: 

Column 1 

(Existing Rule) 

Column 2 

Whenever a District Judge, an 

(Rule as hereby substituted) 
644.Report regarding absence of 644.Report regarding absence of 
Judicial Officers. Judicial Officers. 

Whenever a District Judge, an 
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V (Parts I and II). extension of period of training and 



Additional District Judge or Additional Additional District Judpe or Additional 
Sessions Judge without lcave Sessions Judge without leave previously 

previously obtained abscnts himsclf obtaincd absents himself from his Court, 
from his Court, such abscnce and the such abscnce and the causc thereof shall be 
cause thereof shall be reported to the reportcd to the lligh Court by the next day. 

|High Court by the next day. Such Such absencc shall not be for more than 
absence shall not be for more than two two working days in any onc month and 
working days in any onc month and shall count as casual lcave. 
shall count as casual lcavc. 

A Judge of a Court of Small A Judgc of a Court of Small Causcs, 
Causes, Civil Judgc or Munsif shall, in Civil Judge (Senior Division) or Civil 
similar circumstances, make a report to Judge (Junior Division) shall, in similar 
the District Judgc or thc Additional circumstances, make a report to the District 
District Judge, as thc casc may be. Judge or the Additional District Judge, as 
Such absence shall also bc subjcct to the casc may bc. Such absence shall also 
the above conditions and shall count as be subicct to the abovc conditions and shall 

645.Substitution of Rule 645 
(138) For Rule 645 of the said Rules, set out in column 1 below, the Rule as sct out 

in column 2 shall be substituted, namcly: 
Column 1 

(Existing Rule) 

Column 2 

(Rule as hercby substituted) 

of 

A note that the adverse remarks have 
been communicated should be made at 
the end of the remarks and this should 
be done before despatching the same to 
the High Court. 

remarks 645. Communication of adverse 645.Communication 
remarks to Judicial Officers. Judicial Officers. 
(i) Communication to the Judicial (i) Communication to thc Judicial Officers 
Officers for adverse remarks made for remarks made against them in their 
against them in their confidential confidential report shall be regulated as 
report shall be regulated as follows:- follows: 

to 

(1)a) Remarks whether commendatory (1)a) Remarks made on the work and 
or critical made on the work and conduct of Judicial Officers, should be 
conduct of Judicial Officers, should be communicatcd as a whole to the officers 

communicated as a whole to the concerned by the District Judges in writing 
officers concerned by the District and acknowledgment be obtained. A note 
Judges in writing and acknowledgment that the remarks have been communicated 
obtained, soon after the dispatch to the should be made at the end of the remarks 
High Court. and this should be done before dispatching 

the same to the High Court. 
(b) Adverse remarks should invariably (b) Where a report is built upon the 
be communicated to the officer individual opinion as noted of different 
concerned so that they may not be superiors in gradation, it is only the 
ignorant of the short-comings pointed opinion as acceptcd by the highest 
out therein, but only those defects need authority which nced be considered from 
be pointed out which can be remedicd. the point of view of communication. 

(c) Where a report is built upon the (c) Where the criticism is to be withhcld 
individual opinion as noted of diffierent the final authority to consider the report 
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casual leave. count as casual lcave. 



supcriors in gradation, it is only the should record instructions, with reasons. 

opinion as acceptcd by the highcst according to the nature of the defect 

authority which nced be considercd discusscd, as to the period for which 

the from point of view of communication is to be kept back. 

communication. 

for which communication is to be kept 

(d) Where the criticism is to be (d) 

withheld the final authority to considcr specifically 

the report should record instructions, reportcd has alrcady becn brought in any 

with reasons, according to the nature of other conncction to the notice of the officcr 

the defcct discussed, as to the period conccrncd. 

back. 

the officer concerncd. 

The 

(e) Thc reporting Officcr should (c) Remarks in cases in which the State 

spccifically statc whether the defect Government or head of a department or 

reported has alrcady becn brought in other officer suspends judgment should not 

any other conncction to the noticc of be communicated. 

should reporting Officer 
whether the defect state 

manncr 

() Remarks in cascs in which the Statc () Grcat attention should be paid to the 

Government or hcad of a depart1ment or manncr and method of communication in 

other ofiicer suspcnds judgmcnt should order to cnsure that the advice given and 
the warning not be communicated. 

censure administered. 

(g) Great attention should be paid to whether orally or in writing shall, having 

the and method of regard to the temperanment of the officer 

communication in order to ensure that concerned, be most beneficial to him. 

the advice given and the warning or 
censure administercd, whethcr orally 

or in writing shall, having regard to the 
temperament of the officcr concerned, 

one of the more cxperienccd oficcr in 
the station. 

or 

Provided that when an officer, Provided that when an officer, particularly 

particularly a junior one, is deficient in a junior one, is deficient in his work it is 

his work it is not always cnough to not always enough to make an entry to that 
to 

make an entry to that effect in his effect in his character roll and 

character roll and to communicate it to communicate it to him. Efforts should 

him. Efforts should rather be made to rather be made to give such officer an 

give such officer an opportunity of opportunity of learning and for effective 

learning and for effective improvement improvement in his work. A District Judge 

in his work. A District Judge should should therefore, take more personal 

therefore, take more personal interest interest in the work of Judicial officers 

in the work of Judicial officers subordinate to him and in case the work of 

subordinate to him and in case the any such officer is not up to mark he 

work of any such officer is not up to should point out to him his failings and 

mark he should point out to him his defects at a personal interview and help 

failings and defects at a personal him with personal advice or put him in 

interview and help him with personal touch with one of the more experienced 
officer in the station. 

(2) The above proccdurc should govern (2) Thc above procedure should govern 

reports of a periodical naturc. Thcre reports of a periodical nature. There are 

are others which may either be: others which may either be: 

()) reports of particular incidents or (i) reports of particular incidents or acts, 

acts, which, if disciplinary action is which, if disciplinary action is taken, 
taken, require either regular rcquire either regular proceedings or 
proceedings or definite censure after definite censure after the defense of the 

be most beneficial to him. 

advice or put him in touch with 



the delense of the ofliccr concerncd officer concerncd has been taken: 

has been taken: 

(ii) reports in reply to inquiries whether (i) reports in reply to inquiries whether an 

am olicer who as not becn well officer who has not been wcll reportcd on 

reported on in thc past has improvcd in the past has improved and is fit for 

promotion; or and is tit for promotion; or 
(iii) reports in answer to requcsts lor (i1) reports in answcr to requests for 

opinions as to the fitness of an officer opinions as to the fitncss of an officer for a 

for a particular appointment cte. No particular appointment ctc. No special 

spccial instructions are nccessary in instructions arc neccssary in respect of 

respect of item (i). As to items (ii) and item (i). As to items (ii) and (ii) the 

(iii) the remarks should not be remarks should not be communicated 
communicated unless they disclose unless they disclosc facts or allegations 
facts or allegations which in the which in the opinion of thc State 
opinion of the State Government Governmcnt should be conveycd to the 
should be conveycd to the officer officer concerncd. If such remarks were 
concerned. If such renmarks were invariably communicated there is little 
invariably communicated there is little doubt that reporting officers would be 

doubt that reporting oflicers would be discouraged from giving unreserved 

discouraged from giving unreserved advicc, and opinions of valuc would 
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advicc, and opinions of value would thereby be lost. 
thereby bc lost. 


