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ANNEXURE ‘A’

APPLICATION FOR REQUEST TRANSFER

To,
The General Manager
Head Office (Personnel Dept.)

Dear Sir,

Re

- Request transfer from kaul}wn ﬁg;(fguaﬂ

Date: 28 ’oq [?,0,9_1
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RO)

( wa)w,

| furnish the following details and would request you to consider my transfer

1 Name (in Block Letters)

2. Designation & S.R. No.

3. " Present Basic Pay
4. Date of Birth & Age

5. Qualifications
a) Academic

b) Professional

6. Date of Joining & Cadre
[ Date of Promotion, if any

8. Full details of present posting
including nature of job performed :

9. Date since when working in the
present location
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Details of previous request transfers effected NO”Of’PU“‘u"

Date of Transfer
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Yours faithfully,
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Signature
For Office use only
(A)  Recommendations of the Regional Manager.
Date
Place : (Signature of the Regional Manager)
(B)  For Head Office use only: '
i) Date, when received Initials

i)  Date, when entered in Register

i) Sl. No. and Folio No. in Register

(C)  Action taken.



